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THE NSW AND ACT CATHOLIC SYSTEMIC SCHOOLS ENTERPRISE
AGREEMENT 2025

Educational services

COMMISSIONER WALKADEN SYDNEY, 17 DECEMBER 2025

Application for approval of the NSW and ACT Catholic Systemic Schools Enterprise
Agreement 2025

[1] This decision concerns an application for approval of the NSW and ACT Catholic
Systemic Schools Enterprise Agreement Enterprise Agreement 2025 (the Agreement). The
application has been made under section 185 of the Fair Work Act 2009 (the FW Act) by
Catholic Employment Relations Ltd (the Applicant). The Applicant is the bargaining
representative for the nine employers covered by the Agreement (the Employers), which are:

e Trustees of the Roman Catholic Church for the Diocese of Armidale trading as

Armidale Catholic Schools;

Catholic Education Diocese of Bathurst Limited;

Catholic Archdiocese of Canberra and Goulburn Education Limited;

Diocese of Lismore Catholic Schools Limited;

Trustees of the Roman Catholic Church for the Diocese of Maitland-Newcastle trading

as the Diocese of Maitland-Newcastle Catholic Schools Office;

e Sydney Catholic Schools Limited ACN 619 137 343 as trustee for Sydney Catholic
Schools Trust ABN 26158447082;

e Trustees of the Roman Catholic Church for the Diocese of Wagga Wagga;

e The Trustees of the Roman Catholic Church for the Diocese of Wilcannia-Forbes; and

e The Trustees of the Roman Catholic Church for the Diocese of Wollongong trading as
the Trustees of the Wollongong Diocese Catholic School System ABN 67786923621.

[2] The Agreement is a single enterprise agreement. The Fair Work Commission must
approve the Agreement if the requirements in sections 186 and 187 of the FW Act are met.

[3] Section 186(2)(c) of the FW Act requires the Fair Work Commission to be satisfied
that the terms of the Agreement do not contravene section 55 of the FW Act. In considering
the application, I raised a concern with the Employers and the Independent Education Union
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of Australia (IEU), which was the only other bargaining representative for the Agreement.
The concern related to clause 43.2(b) of the Agreement, which permits the employer to
withhold amounts payable on termination of employment. The concern being that clause may
be inconsistent with the National Employment Standards. I sought the views of the Employers
and the IEU as to whether the Employers wished to rely upon clause 3.2 of the Agreement,
which may be best described as a NES precedence clause, to address any such inconsistency.
The Employers confirmed that they did. The IEU did not express a view. Such confirmation
by the Employers resolves this concern.

(4] Section 186(2)(d) of the FW Act requires the Fair Work Commission to be satisfied
that the Agreement passes the better off overall test (BOOT). The assessment as to whether
the Agreement passes the BOOT is applied in accordance with section 193A of the FW Act.
In considering the application, I raised two concerns with the Employers and the IEU. The
first concern related to the wage rates for trainees. The second concern related to the span of
hours for cleaners. The Employers provided an explanation that met my concerns. The IEU
did not express a view. In responding to these concerns, the Employers raised two issues. One
issue was the inadvertent omission of the wage rate for half-day casual teachers in the ACT.
This gave rise to a BOOT concern. The Employers proposed an undertaking to address this
concern. The Commission sought the views of the IEU as to the undertaking. The IEU agreed
to the undertaking. I accept the undertaking. In doing so, I am also satisfied that that the
undertaking is not likely to cause financial detriment to any employee covered by the
Agreement. I am also satisfied that the undertaking is not likely to result in substantial
changes to the Agreement. A copy of the undertaking is attached at Annexure A of this
decision. The second issue was an obvious error with clause 43.2(b) of the Agreement, which
refers to clause 43.2(e). There is no clause 43.2(e) of the Agreement. I am satisfied that this is
an obvious error and that the reference should be to clause 43.1(e). The Agreement will be
varied pursuant to section 218A of the FW Act to correct this obvious error.

[5] Based on the material provided, each of the requirements of the FW Act that are
relevant to this Agreement are satisfied.

[6] Section 201 of the FW Act requires the approval decision to note certain matters. The
first such matter is that the Independent Education Union of Australia has given the Fair Work
Commission a notice under section 183(1) of the FW Act that it wants the Agreement to cover
it. In accordance with section 201(2) of the FW Act, I note that the Agreement covers the
Independent Education Union of Australia. The second such matter relevant to this
application is section 201(3) of the FW Act. I note that the Agreement is approved with the
attached undertaking, which is taken to be a term of the Agreement.
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[7] The Agreement is approved and, in accordance with section 54 of the FW Act, it will
operate from 24 December 2025. The nominal expiry date of the Agreement is 9 October
2027

COMMISSIONER

Printed by authority of the Commonwealth Government Printer

<AES531578 PR795126>
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Annexure A

THE FAIR WORK COMMISSION
FWC Matter No: AG2025/3994

Application for approval of the NSW and ACT Catholic Systemic Schools Enterprise

Agreement 2025,

Applicants:

(a) Trustees of the Roman Catholic Church for the Diocese of Armidale trading as

Armidale Catholic Schools

(b) Catholic Education Diocese of Bathurst Limited

(c) Catholic Archdiocese of Canberra and Goulburn Education Limited

(d) Diocese of Lismore Catholic Schools Limited

(e) Trustees of the Roman Catholic Church for the Diocese of Maitland-Newcastle, trading

as the Diocese of Maitland-Newcastle Catholic Schools Office

(f)  Sydney Catholic Schools Limited as trustee for Sydney Catholic Schools Trust

(g) Trustees of the Roman Catholic Church for the Diocese of Wagga Wagga

(h)  The Trustees of the Roman Catholic Church for the Diocese of Wilcannia-Forbes

(i)  Trustees of the Roman Catholic Church for the Diocese of Wollongong trading as the

Trustees of the Wollongong Diocese Catholic School System

(together the Applicants)

Section 185 — Application for approval of a single enterprise agreement

Undertaking — Section 190

We, the individuals set out below, have the authority given to us by the Applicants to give
the following undertaking with respect to the NSW and ACT Catholic Systemic Schools

Enterprise Agreement 2025 (Agreement).

1. Table of A4 of Schedule A of the Agreement will operate to include the following
items in addition to the existing table:

Casual Half Daily Casual Half Daily rate
rate from ffpp on | effective from ffpp on or
or after after
1-Aug-25 ($) 1-Aug-26 (3)

Conditionally Accredited Teacher Level 1 204.97 212.15
Conditionally Accredited Teacher Level 2 215.79 223.34
Casual Teacher 1 226.74 234.67
Casual Teacher 2 25391 262.79
Casual Teacher 3 282.49 292.38

Page 1o0f6




[2025] FWCA 4325

This undertaking is provided on the basis of issues raised by the Fair Work Commission in

the application before the Fair Work Commission.

of Armidale by an authorised officer:

M~

Signature of authorised officer

Regina Menz

Director of Catholic Schools

Diocese of Armidale

Unit 2, 131 Barney Street, Armidale 2350

Name/title/address of authorised officer

SIGNED for and on behalf of the Trustees of the Roman Catholic Church for the Diocese

authorised officer:

Signature of authorised officer

Christina Trimble

Executive Director of Schools
225 Gilmour Street,

Kelso NSW 2795

.............................................................

Name/title/address of authorised officer

SIGNED for and on behalf of Catholic Education Diocese of Bathurst Limited by an
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SIGNED for and on behalf of Catholic Archdiocese of Canberra and Goulburn Education
Limited, by an authorised officer

Signature of authorised officer

David de Carvalho
Executive Director of Catholic Archdiocese of

Canberra and Goulburn Education Limited,
St Christopher's Pastoral Centre,

55 Franklin Street

Forrest ACT 2603

Name/title/address of authorised officer

SIGNED for and on behalf of Diocese of Lismore Catholic Schools Limited by an

authorised officer:

Adam Spencer
Director of Catholic Schools, CEO
3 Dawson Street, Lismore NSW 2480

Name/title/address of authorised officer
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SIGNED for and on behalf of The Trustees of the Roman Catholic Church for the Diocese
of Maitland-Newcastle, trading as the Diocese of Maitland-Newcastle Catholic Schools
Office by an authorised officer:

Signature of authorised officer

Jacqueline Wilkinson
Director of Catholic Schools

841 Hunter Street,
Mewcastle West 2302

Mame/title/address of authorised officer

SIGNED for and on behalf of Sydney Catholic Schools Limited as trustee for Sydney
Catholic Schools Trust by an authorised officer:

o,

Signature of authorised officer

Danielle Cronin, Executive
Director, Level 23,

680 George Street,
Sydney, NSW, 2000

Mame/title/address of authorised officer
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SIGNED for and on behalf of The Trustees of the Roman Catholic Church for the Diocese
of Wagga Wagga by an authorised officer:

Signature of authorised officer

Peggy Saab

Executive Director, Catholic Education
Diocese of Wagga Wagga

205 Tarcutta Street

Wagga Wagga NSW 2650

MName/title/address of authorised officer

SIGMED for and on behalf of The Trustees of the Roman Catholic Church for the Diocese
of Wilcannia-Forbes by an authorised officer:

Signature of authorised officer

Paula Leadbitter

Director, Catholic Education

Catholic Education Wilcannia-Forbes
15 Johnston Street

Forbes NSW 2871

Name/title/address of authorised officer
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SIGNED for and on behalf of the Trustees of the Roman Catholic Church for the Diocese
of Wollongong trading as the Trustees of the Wollongong Diocese Catholic School
System by an authorised officer:

Signature of authorised officer

Peter Hill,

Executive Director of Schools
280-286 Keira Street,
Wollongong NSW 2500

Name/title/address of authorised officer
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Fair Work Act 2009
s.218A - application to vary an agreement to correct or amend errors, defects or irregularities

Catholic Employment Relations Ltd
(AG2025/4507)

THE NSW AND ACT CATHOLIC SYSTEMIC SCHOOLS ENTERPRISE
AGREEMENT 2025

Educational services

COMMISSIONER WALKADEN SYDNEY, 17 DECEMBER 2025

Application for variation of the NSW and ACT Catholic Systemic Schools Enterprise Agreement
2025

[1] Further to my decision in [2025] FWCA 4325, I order that the NSW and ACT Catholic
Systemic Schools Enterprise Agreement 2025 be varied as follows:

1. Replace clause 43.2 with the following:
43.2 Payment on termination

(a) Employees will, upon termination of employment be paid all salary or wages
and other monies due, including any payments which may be due in lieu of
annual leave (under the applicable provisions of Clause 34 - Annual leave,
Clause 35- Salary adjustment formula and student vacation periods or
Clause 36 — Annual adjustment of salary formula) and/or long service leave.

(b) If an Employee fails to give the notice specified in paragraph 43.1(e) above,
the Employer may withhold from any amounts payable under this Agreement,
an amount for the period of notice not given by the Employee. Any such
deduction may not be made by an Employer, unless the deduction is authorised
by the Employee in accordance with section 324 of the Act.

COMMISSIONER

Printed by authority of the Commonwealth Government Printer



Note - this agreement is to be read together with an undertaking given by the employer. The undertaking is
taken to be a term of the agreement. A copy of it can be found at the end of this agreement.

NSW and ACT
Catholic Systemic
Schools Enterprise
Agreement 2025

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025
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PART 1 -APPLICATION AND OPERATION

1  Titleofthe Agreement

The title of this Agreement is the NSW and ACT Catholic Systemic Schools Enterprise
Agreement 2025.

2  Coverage
2.1 Subject to subclause 2.2, this Agreement covers and applies to:
(@)  the Employers, thatis:

(i) Trustees of the Roman Catholic Church for the Diocese of Armidale trading as
Armidale Catholic Schools (ACS);

(i)  Catholic Education Diocese of Bathurst Limited (CEDB);
(iii)  Catholic Archdiocese of Canberra and Goulburn Education Limited (CECG);
(iv) Diocese of Lismore Catholic Schools Limited (DLCSL);

(v)  Trustees of the Roman Catholic Church for the Diocese of Maitland-
Newcastle; trading as the Diocese of Maitland-Newcastle Catholic Schools
Office (MNCSO);

(vi)  Sydney Catholic Schools Limited ACN 619 137 343 as trustee for Sydney
Catholic Schools Trust ABN 26 158 447 082 (SCS);

(vii)  Trustees of the Roman Catholic Church for the Diocese of Wagga Wagga
(CEDWW);

(viii) The Trustees of the Roman Catholic Church for the Diocese of Wilcannia-
Forbes (CEWF); and

(ix)  The Trustees of the Roman Catholic Church for the Diocese of Wollongong
trading as the Trustees of the Wollongong Diocese Catholic School System
ABN 67786923621 (CEDOW,).

(b)  Teachers, Trade Trainers and General Employees (as defined in clause 4,
Definitions) employed by an Employer who work in any registered school
operated by an Employer, trades skills centre operated by an Employer, or a
boarding house operated by CEDWW (provided that in relation to Trade Trainers
the Agreement should cover and apply from 27 January 2026) ; and

(c)  the Union.

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025
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2.2

3.

3.1

This Agreement does not cover or apply to:

(a)
(b)

(c)

(d)

(e)

(f)

(g)

(h)

)

(k)

Principals;

a Priest or member of a recognised religious order, unless they are an Employee
covered by this Agreement;

employees whose usual place of work is not a registered school or trades skills
centre;

employees in early learning centres, pre-schools, or before and after school care
and vacation care centres;

boarding house employees (unless appointed as a Teacher), other than Boarding
House Services Employees in the Diocese of Wagga Wagga;

volunteers or contractors;

consultants, education officers or advisors (however named) based in and
reporting through a CEO or CSO including those that may work in schools as part of
their normal duties;

employees in a non-educational and commercially focused enterprise that is
conducted on the Employer’s premises, regardless of whether it is linked to a trade
skills centre or operated by a third party (the ‘enterprise’). If a person has two roles
within both a school and the enterprise this exclusion will only apply to that part of
their role which is exclusively within the enterprise;

psychologists or counsellors (unless appointed as a Teacher);

ICT employees employed in schools by CECG whose principal role is the provision
of ICT services, including Network Administrators; and

ICT employees engaged to perform work that has general application across the
system of schools operated by the CEO or CSO as a whole or who undertake special
projects initiated by the CEO or CSO.

Term and operation

Term

(a)

Subject to subclause 3.1(b), this Agreement commences seven days after the date
of approval by the FWC (Commencement Date) and remains in force until 9 October
2027.

Any reference in this Agreement to a Trade Trainer and any entitlement or benefit
arising as a result will not apply until and from 27 January 2026.

Subject to subclause 3.1(d), as soon as practicable after the Commencement Date,

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025
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3.2

3.3

the Employer will pay each Employee the difference (if any) between the rates of
pay provided in this Agreement, and the amount actually received by the Employee
for the relevant period. For the avoidance of doubt this clause does not apply to
Trade Trainers.

Note: This Agreement provides rates of pay for General Employees from the first full
pay period on or after 1 July 2024 and for Teachers from the first full pay period on
or after 9 October 2024.

(d)  Provided however, that allowances will start from the Commencement Date where
specified in the relevant table in Schedule A - Teachers’ salaries & allowances
and Schedule B - General Employees’ rates of pay and allowances.

Relationship between the National Employment Standards and this agreement

This Agreement will be read and interpreted in conjunction with the NES. Where there is
an inconsistency between this Agreement and the NES, and the NES provides a greater
benefit, the NES provision will apply to the extent of the inconsistency.

Additional conditions of employment specific to a particular employer

(a)  Additional conditions of employment are applicable to Employees (as indicated
in the Annexure titles below) employed by:

Employer Annexure

ACS Annexure A - Other conditions of employment applicable
to Teachers employed Trustees of the Roman Catholic
Church for the Diocese of Armidale trading as Armidale
Catholic Schools

CEDB Annexure B - Other Conditions of Employment Applicable
to Teachers employed by Catholic Education Diocese of
Bathurst Limited

CECG Annexure C - Other Conditions of Employment Applicable
to Employees employed by Catholic Archdiocese of
Canberra and Goulburn Education Limited

DLCSL Annexure D - Other Conditions of Employment Applicable
to Teachers employed in Diocese of Lismore Catholic
Schools Limited

MNCSO Annexure E - Other Conditions of Employment Applicable
to Teachers employed by the Trustees of the Roman

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025
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3.4

3.5

3.6

Catholic Church for the Diocese of Maitland-Newcastle;
trading as the Diocese of Maitland-Newcastle Catholic
Schools Office

SCS Annexure F - Other Conditions of Employment Applicable
to Teachers employed in Sydney Catholic Schools Limited
atf the Sydney Catholic Schools Trust

CEDWW Annexure G - Other Conditions of Employment Applicable
to Teachers employed by the Trustees of the Roman
Catholic Church for the Diocese of Wagga Wagga

Annexure H - Other Conditions of Employment Applicable
to Boarding House Services Staff employed by the
Trustees of the Roman Catholic Church for the Diocese of
Wagga Wagga

CEWF Annexure | - Other Conditions of Employment Applicable
to Employees employed by the Trustees of the Roman
Catholic Church for the Diocese of Wilcannia-Forbes

CEDoW Annexure J - Other Conditions of Employment Applicable
to Teachers and General Employees employed by the
Trustees of the Roman Catholic Church for the Diocese of
Wollongong trading as the Trustees of the Wollongong
Diocese Catholic School System

Relationship of Work Practices Agreements and this Agreement

All Work Practices Agreements, whether referred to in this Agreement or not, are not
incorporated and do not form part of this Agreement.

Employer policies

Where workplace documents, policies and procedures are referred to in this
Agreement, they do not form part of this Agreement.

Savings

No Employee employed before the Commencement Date will, because of this
Agreement:

(@)  receive a lower rate of pay than what they did immediately before the
Commencement Date;

(b)  be reclassified to a lower General Employee job classification without their
written agreement. This does not apply to temporary Employees who are
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4.1

offered a new contract of employment;
(c)  unless agreed in writing

(i) fora General Employee, be required to work during pupil vacation
periods if they were not previously required to do so;

(ii) fora General Employee performing the work of a cleaner, be paid an
averaged weekly rate of pay in accordance with subclause 22.2;

(iii) for a full-time Employee performing building and grounds maintenance
work and who has a 19-day month arrangement under a previous
industrial instrument, cease to be employed according to these
arrangements

(d)  For Boarding House Services Staff employed by CEDWW, receive total weekly
remuneration that is less than what they received immediately before the
Commencement Date.

(e) For Trade Trainers, receive pay or conditions less than what they received
immediately before 27 January 2026.

Definitions
In this Agreement:
‘Act’ means the Fair Work Act 2009 (Cth), as amended or replaced from time to time.

‘this Agreement’ means the NSW and ACT Catholic Systemic Schools Enterprise
Agreement 2025.

‘AITSL’ means the Australian Institute for Teaching and School Leadership.

‘Australian Skills Quality Authority’ (ASQA) means the National Regulator for Australia’s
vocational education and training sector.

‘Assistant Principal’ means a Teacher appointed as such, who assists the Principalin
their responsibility for educational leadership of a school.

‘Catholic Education Office’ (CEO) or ‘Catholic Schools Office’ (CSO) means the central
office(s) (and where applicable regional office(s)) (however named) within each Employer
where the provision of NSW and/or ACT Catholic Systemic schooling is directed, managed
and/or controlled.

‘Catholic Schools Broken Bay’ (CSBB) means the employer of Teachers, Trade Trainers
and General Employees who work in schools in which the registered proprietor is the
Trustees of the Roman Catholic Church for the Diocese of Broken Bay or Catholic Schools
Broken Bay Limited
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‘Catholic Schools Parramatta Diocese’ (CSPD) means the employer of Teachers, Trade
Trainers and General Employees who work in schools in which the registered proprietor is
Catholic Schools Parramatta Diocese Limited

‘Coordinator’ means a Teacher appointed as such in a school. Coordinator willinclude a

Coordinator 1,2 or 3 in NSW schools (except those NSW schools operated by CECG which

will include a Coordinator 1 and 2) and include a Teacher appointed as Coordinator 1.0 or
0.5in ACT schools.

‘Employee’ means an employee covered by this Agreement as provided in subclause
2.1(b).

‘Employer’ means an Employer covered by this Agreement as provided in subclause
2.1(a).

‘FTE’ (Full-Time Equivalent) means the proportion that the number of teaching hours
per week worked by a Teacher or Trade Trainer bears to the number of teaching hours
that a full-time Teacher or Trade Trainer at the school is required to teach. A Teacher’s or
Trade Trainer’s FTE is the basis upon which pro rata pay and conditions for part-time
Teachers or Trade Trainers will be determined.

‘FWC’ means the Fair Work Commission.

‘General Employee’ means an Employee who is performing work within one of the
following occupational streams:

(i) Classroom and Learning Support Services — being an Employee whose
principal duties are to provide support and assistance to Teachers and
students in a classroom setting to individual students or groups of students,
or to support the operation of curriculum-related services in a school, such as
those provided by a library, laboratory or a technology centre.

(i)  School Administrative Services — being an Employee whose principal
duties are in clerical or administration or information communication and
technology (ICT) services within a school (but not including those employees
excluded pursuant to subclause 2.2 of this Agreement).

(iii) School Operational Services — being an Employee whose principal duties
are to support the other services of a school, including but not limited to
cleaning, building and grounds maintenance, retailing — canteens, uniform
shops; and bus driving and vehicle maintenance.

(iv) Boarding House Services — being an Employee whose principal duties are
to support the operation of a boarding house in relation to the supervision of
students, operated by the Trustees of the Roman Catholic Church for the
Diocese of Wagga Wagga.
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‘immediate family’ is as defined in the Act.

‘MySuper product’ has the meaning given by the Superannuation Industry (Supervision)
Act 1993 (Cth).

‘NES’ means the National Employment Standards as contained in Part 2-2 of the Act.

‘NESA’ means the NSW Education Standards Authority, or any body that preceded or
replaces such body.

‘previous agreement’ means the NSW and ACT Catholic Systemic Schools Enterprise
Agreement 2023.

‘Principal’ means a person appointed as such by the Employer and who is responsible for
all aspects of educational leadership within a school.

‘promotion positions’ means the position of Campus Head, employed by CECG (in the ACT
only) or MNCSO only, Assistant Principal, Religious Education Coordinator or a
Coordinator.

‘pupil vacation period’ means periods designated as school holidays for students, but
excludes scheduled ‘student free days’ falling on a term day where Employees attend
work to participate in scheduled professional development activities.

‘registered school’ means a school registered under the Education Act 1990 (NSW) or
Education Act 2004 (ACT), or under the appropriate legislation in other states or territories
of the Commonwealth of Australia, including an Australian registered special school or
school for students with disabilities.

‘school’ means a ‘registered school’ and a ‘trades skills centre’.

‘school service date’ means the usual commencement date of employment at a school
for Teachers who are to commence teaching on the first day of the first term.

‘school year’ means the period commencing on the school service date each year until
the day the before the school service date in the following year and includes term weeks
and non-term weeks.

‘statement of service’ means a statement from an Employer on the Employer’s letterhead
that contains an Employee’s start date, termination date, classification, whether service
was full-time, part-time or casual, whether any leave without pay was taken, and in the
case of a Teacher, whether any paid promotion positions were held.

‘superannuation guarantee legislation’ includes the Superannuation Guarantee Charge
Act 1992 (Cth) and the Superannuation Guarantee Administration Act 1992 (Cth) as
amended or replaced.

‘Teacher’ means a person who is employed as such in a registered school or trades skills
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centre.

‘teacher accreditation authority’ means a person or body recognised as such at the
relevant time.

‘teacher librarian’ means a Teacher who is employed as such.

‘term day’ means a weekday falling within the designated term time of a given school
year, as set out in the school calendar published by an Employer.

‘term week’ means a week falling within the designated term time of a given school year
as set out in the school calendar published by an Employer.

‘TQIP’ means the ACT Teacher Quality Institute. The TQl is the body which oversees
accreditation and recognition of teachers’ professional capacity against the Australian
Professional Standards for Teachers for teachers working in the ACT.

‘trades skills centre’ also known as a trades training centre, means a centre funded to
provide secondary students from years 9-12 with access to vocational education in
schools.

‘Trade Trainer’ means a person employed (under a NESA exemption or TQI permit to
teach) to teach vocational education and training at a school or trade skills centre. A
Trade Trainer would usually hold:

(i) a Certificate IVin Training and Assessment; and

(ii)  arelevant trade qualification accredited by the Australian Skills Quality
Authority.

‘Union’ means the Independent Education Union of Australia.

‘Work Practices Agreement’ means the following agreements in place as at the time of
this Agreement, or as amended or replaced by agreement between the Union and the
Employer:

Employer Work Practice Agreement
Armidale Work Practices Agreement
ACS
Agreement between Catholic Education Diocese of
CEDB Bathurst and the NSW/ACT Independent Education Union
August 2020
Diocese of Lismore Work Practice Agreement
DLCSL
Catholic Schools Office, Diocese of Maitland-Newcastle
MNCSO Primary Work Practices Agreement 2023
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Catholic Schools Office, Diocese of Maitland-Newcastle
Secondary Work Practices Agreement 2023

Framework for Workplace Practices in Primary Schools
SCS conducted by Sydney Catholic Schools 2024

Framework for Workplace Practices in Secondary Schools
conducted by Sydney Catholic Schools 2024

Catholic Education Diocese of Wagga Wagga (CEWW) Work
CEDWW Practices Agreement.

5. Individual flexibility arrangement

5.1 An Employer and Employee covered by this Agreement may agree to make an individual
flexibility arrangement to vary the terms of the Agreement if:

(@) thearrangement deals with one or more of the following:
(i)  when work is performed,;
(i)  overtime rates;
(iii)  penalty rates;
(iv) allowances;
(v)  leaveloading;and

(b)  thearrangement meets the genuine needs of the Employer and Employee
regarding one or more of the matters mentioned in subclause 5.1(a); and

(c)  thearrangementis genuinely agreed to by the Employer and Employee.

5.2 An individual flexibility arrangement may only be made after the individual employee has
commenced employment with the Employer.

5.3 An Employer who wishes to initiate the making of an individual flexibility arrangement
must:

(@)  give the Employee a written proposal; and

(b) ifthe Employer is aware that the Employee has, or should reasonably be aware that
the employee may have, limited understanding of written English, take reasonable
steps to ensure that the Employee understands the proposal.
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5.4 If the Employer proposes to enter into an individual flexibility arrangement with an
Employee, the Employer must meet with the Employee to discuss the proposal prior to
entering the individual flexibility arrangement if the Employee requests such a meeting

5.5 The Employer must ensure that the terms of the individual flexibility arrangement:
(@)  areabout permitted matters under section 172 of the Act; and
(b)  do notinclude unlawful terms under section 194 of the Act; and

(c)  resultinthe Employee being better off overall than if no arrangement was
made.

5.6 The Employer must ensure that the individual flexibility arrangement:
(@) isinwriting; and
(b)  includes the name of the Employer and Employee; and

(c)  issigned by the Employer and Employee and if the Employee is under 18 years of
age, signed by a parent or guardian of the Employee; and

(d) includes details of:
(i)  theterms of this Agreement that will be varied by the arrangement; and
(i)  how the arrangement will vary the effect of the terms; and

(iii)  how the Employee will be better off overall in relation to the terms and
conditions of their employment as a result of the arrangement; and

(iv)  the daythe arrangement commences;and
(v)  how the individual flexibility arrangement can be terminated.

5.7 The Employer must give the Employee a copy of the individual flexibility arrangement
within 14 days after it is agreed to.

5.8 The Employer or Employee may terminate the individual flexibility arrangement:

(@) by giving no more than 28 days written notice to the other party to the
arrangement; or

(b)  atany time if the Employer and Employee agree in writing.

6. Noextraclaims

6.1 Except as provided in clause 6.2 and subject to the Act, prior to 8 October 2027, there will
be no further claims by the parties to this Agreement for changes to salaries, rates of pay,
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allowances, or conditions of employment in relation to matters expressly contained in this
Agreement.

6.2 The parties agree to meet and discuss:

(@)  rates of pay for Teachers employed in the ACT, in accordance with paragraph
19.1(d)

(b)  rates of pay and allowances for General Employees for the period after 30 June
2027

(c)  anannual, taxable, one-off cost-of-living adjustment payment plus
superannuation, for Employees, pro-rated for part-time Employees, but only:

(i) from 1 July 2026;

(ii)  where the annual average Sydney Consumer Price Index rate, as published
by the Australian Bureau of Statistics, exceeds 4.5% to the March quarter
2026; and

(iii)  only where such a cost-of-living adjustment has been provided by the NSW
Department of Education to its employees.

7.  Accesstothe Agreement

The Employer will ensure that a copy of this Agreement and the NES are readily accessible
to all Employees.
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PART 2 - ROLE, SELECTION AND APPOINTMENT

8.

8.1

8.2

9.1

9.2

Mission of Catholic schools

The Employers strive to be:
(@)  truly Catholic in their identity and life;
(b)  centres of the new evangelisation;

(c)  places where the dignity and potential of every student is recognised and
developed;

(d)  places where students are formed in the faith and can achieve high levels of
‘Catholic religious literacy’ and practice;

(e)  places where the learning outcomes of every student are improved.
Role of Employees

(@) Employees are required to support the mission, teachings and ethos of the Catholic
Church’s work in schools. It is expected that they:

(i)  acknowledge and accept that their work in schools is part of the mission of the
Catholic Church;

(ii)  agreeinthe performance of their role to uphold the mission, teachings and
ethos of the Catholic Church in Catholic Education;

(iii)  willavoid any influence on students that is not consistent with such mission,
teachings or ethos.

Itis acknowledged that Employers specify and may continue to specify other expectations
and requirements in respect of the above in contracts of employment, policies or
guidelines.

Selection and appointment procedures

Full-time and part-time positions of more than one term in duration will normally be
advertised and appointments made:

(@)  onthe basis of merit and suitability for the position; and

(b)  inaccordance with the documented selection process and appointment procedures
of the Employer.

The Employer will provide an Employee (other than a casual Employee), on appointment,
with a letter of appointment which must include:
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9.3

10.

10.1

10.2

(@)  whether the employment is full-time or part-time

(b)  Ifthe appointmentis on a temporary basis, the reason the employment is
temporary and the term of the appointment;;

(c) inthe case of a Teacher or Trade Trainer, the normal teaching load that will be
required and, if the position is part-time, the FTE;

(d)  thelocation(s) of work;

(e)  theclassification and rate of pay of the Employee applicable on commencement;
and

(f) information in relation to superannuation benefits.

In addition to subclause 9.2, (except in reference to a normal teaching load for
Teachers or Trade Trainers) the letter of appointment provided by the Employerto a
General Employee will also state:

(@)  the number of hours to be worked each week (or in the case of a General Employee
whose hours are rostered over a fortnight, the number of hours per fortnight);

(b)  the number of weeks or days to be worked in the year, that is, whether the
engagement is for 48 weeks per year, or the number of weeks if less than
48 weeks per year; and

(c) inthe case of a General Employee who works less than 48 weeks per year:

(i)  thatthey will receive a weekly rate of pay averaged in accordance with
subclause 22.2 of this Agreement; and

(i)  thatthe General Employee may be occasionally required to work during pupil
vacation periods in accordance with Clause 31- Work during pupil vacation
periods for General Employees.

Right to request flexible working arrangements

The provisions dealing with requests for flexible working arrangements will apply in
accordance with Chapter 2, Part 2-2, Division 4 - Requests for Flexible Working
Arrangements (Sections 65-66) of the Act, as amended from time to time.

Any dispute about an Employee’s right to request flexible work arrangements may
be dealt with in accordance with Clause 45 - Dispute resolution procedures.
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PART 3 - TERMS OF ENGAGEMENT

11.

11.1

11.2

113

114

Employment of a Teacher and employment of a Trade Trainer

A Teacher will be employed as a full-time or part-time Teacher (including as a temporary
full-time or part-time Teacher) or as a casual Teacher.

A Teacher’s normal professional duties include, but are not limited to, administering and
delivering an education program, examining and assessing student participation, regular
meetings and collaboration with colleagues, playground duties, sport duties, the usual co-
curricular and extra-curricular activities and parent-teacher nights and interviews.

Professional learning and development

(a)

(b)

It is the responsibility of the individual Teacher to fulfill the professional learning
and development requirements necessary to maintain their NESA and TQI
accreditation within the specified timeframes. The Employer will support a Teacher
in their professional learning, including by way of self-reflection in their day-to-day
work, collaboration with colleagues, discussion with leaders, peer observation of
classes and pursuing research or studies in their own time.

The Employer shares a responsibility for professional learning and will provide a
range of professional learning opportunities for Teachers. Professional
development that is a requirement of the Employer, excluding external study, must
be offered within designated school time.

Support for Graduate Teachers

(a)

It is the responsibility of the individual Graduate Teacher to achieve accreditation
or registration at the level of Proficient Teacher within the required timeframes.
The Employer will support the Graduate Teacher to obtain accreditation or
registration at the Proficient Teacher standard, which will include participation in
an orientation and/or induction program, mentoring, and appropriate classroom
release for both the Graduate Teacher and their mentor(s) and other measures that
the Employer may deem as appropriate. Additional provisions may be contained in
the Employer Annexures to this Agreement or Work Practices Agreements.

A Graduate Teacher is required to engage in ongoing discussions with their
mentor(s) regarding their progress in meeting the Proficient Teacher standard. In
the event that either a Graduate Teacher or their mentor(s) have concerns in regard
to the support being provided by the Employer, they should discuss the matter with
the relevant supervisor or Coordinator. If concerns remain, the matter should be
referred to the school Principal. In the event that the matter remains unresolved,
the matter may be dealt with in accordance with Clause 45 - Dispute Resolution
Procedures.
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11.5

11.6

Where an Employer considers that a Graduate Teacher may not complete their
accreditation or registration at Proficient Teacher standard within the legislated
timeframes, the Employer will advise the Teacher of this and the reasons why, no
later than three-quarters of the way through the applicable accreditation or
registration timeframe for the Teacher. The representative of the Employer will
meet with the Teacher to develop a plan to support the Teacher to reach Proficient
Teacher standard.

Arrangements for part-time Teachers

(a)

A part-time Teacher is a Teacher who is engaged to work regularly but teaches
less than a full school week and not more than 0.8 of the normal hours a full-time
teacher at the school is required to teach. A part-time Teacher may work more
than 0.8 of the normal full-time load by agreement recorded in writing and signed
by the Teacher and Employer representative. Any additional terms of the
agreement (such as the length of the term of the agreement and the scheduling of
the time that the Teacher is not required to teach) will be included.

Part-time Teachers will be required to attend school on the number of days per
week which is generally consistent with their FTE load, provided that the Principal
has sufficient flexibility to ensure that the needs of students are met.

No part-time Teacher will be required to attend school on any day on which they
are not required to teach, except to attend occasional school activities as
reasonably required. A part-time Teacher will be allocated other duties on a pro
rata basis.

Employment of Trade Trainers

(a)

(b)

A Trade Trainer will be employed as a full-time or part-time Trade Trainer (including
as a temporary full-time or part-time Trade Trainer) or as a casual Trade Trainer.

A part-time Trade Trainer is a Trade Trainer who is engaged to work regularly but
teaches less than a full school week and not more than 0.8 of the normal hours a
full-time Trade Trainer at the school is required to teach.

Part-time Trade Trainers will be required to attend school on the number of days
per week, which is generally consistent with their FTE load, provided that the
Principal has sufficient flexibility to ensure that the needs of students are met.

No part-time Trade Trainer will be required to attend school on any day on
which they are not required to teach, except to attend occasional school
activities as reasonably required. A part-time Trade Trainer will be allocated
other duties on a pro rata basis.

A part-time Trade Trainer including a temporary part-time Trade Trainer, will be
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12.

12.1

12.2

13.

13.1
13.2

13.3

paid at the same rate as a full-time Trade Trainer with the corresponding
classification, in accordance with the FTE load of the Trade Trainer.

Employment of a General Employee

Playground supervision - Classroom and Learning Support Services and
School Administrative Services

Only General Employees in the Classroom and Learning Support Services or School
Administrative Services streams may be required to perform playground supervision,
provided the Employer has developed and implemented a playground supervision policy
in consultation with the Union. Such a policy must contain provisions that:

(@)  specify the levels of training to be provided to General Employees;
(b)  ensure appropriate levels of support and assistance; and

(c)  recognise that the introduction of playground supervision should not increase
existing workloads of General Employees without commensurate increases in their
paid hours of work, unless playground supervision takes the place of another of the
General Employee’s tasks.

Miscellaneous conditions

(a)  General Employees will be supplied with a suitable room (that is, a staff room) for
meals and tea breaks with facilities for tea making and heating food.

(b)  Whereitis necessary or customary for General Employees to change their dress or
uniform, suitable dressing rooms and dressing accommodation and individual
lockable lockers will be provided.

(c)  General Employees who use chemicals on a regular basis may request an annual
medical check up at the Employer’s expense.

Casual employees

A casual employee has the same meaning as that contained in section 15A of the Act and
includes a casual Teacher, casual Trade Trainer or a casual General Employee.

A Teacher or Trade Trainer will not normally be engaged as a casual Employee for a
period greater than four school term weeks for each engagement.

Casual conversion

Casual conversion is set out in Chapter 2, Part 2-2, Division 4A of the Act (sections 66A-
66MA), or as amended from time to time.
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14.

14.1.

14.2.

14.3.

Temporary Employees (Employees on Fixed-Term Contracts)

The provisions of Chapter 2, Division 5 - Fixed Term Contracts (Sections 333E-333L) of the
Act (Fixed-Term Provisions) as amended from time to time, will apply to all Employees
employed as a Temporary Employee.

The Employer must advise an Employee engaged in temporary positions in writing prior to
accepting that position:

(a) thatthe position is temporary
(b) thereason the position is temporary
(c) theexpected length of the appointment; and

(d) where the position is to replace a teacher on parental leave, the rights of the Employee
they are replacing in accordance with section 84A of the Act (which deals with the rights of
an Employee returning from parental leave).

If the Fixed-Term Provisions are repealed or otherwise cease to apply, this Clause 14 will
continue to apply.
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PART 4 - CLASSIFICATION STRUCTURE AND
RELATED PROVISIONS FOR TEACHERS

15. Classification of Teachers
15.1 Operation
(a) The classification scale is as follows:
(i) Graduate Teacher - Steps 1 -2
(i)  Proficient Teacher - Steps3-7
(iii)  Highly Accomplished/Lead Teacher

(iv)  For Teachers employed by CECG only, Conditionally Accredited Teacher
Level 1 and Conditionally Accredited Teacher Level 2.

(b) Onthis scale, a Teacher is classified according to their level of accreditation or
registration and teaching service in registered schools and other service as set
outin subclauses 15.5 and 15.6.

Note - see also subclause 14.12 of the previous Agreement for transition to this
structure for Teachers employed prior to the commencement of this Agreement.

15.2 Definitions
(a) ‘Graduate Teacher’ means:

(i)  aTeacherwho has completed all course requirements of an initial teacher
education program and is working towards accreditation or registration as a
Proficient Teacher; or

(i)  aTeacher who has conditional accreditation with NESA or a Teacher who is
not otherwise classified who is employed pursuant to an exemption or
otherwise (this does not apply to Teachers employed by the CECG).

(b)  ‘Proficient Teacher’ means a Teacher who:

(i) has completed a minimum of two years' full-time teaching service in
accordance with subclause 15.5 and paragraphs 15.6(a) and (d) and

(i)  has been accredited or registered by the relevant teacher accreditation
authority as a Proficient Teacher.

(c)  ‘Highly Accomplished/Lead Teacher’ means a Teacher who:
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(i)  hascompleted a minimum of one year of full-time teaching service at step
7 (or the former Proficient Teacher Band 2 Level 5 salary step); and

(i)  has been accredited or certified as a Highly Accomplished or Lead Teacher
by the relevant teacher accreditation authority and is maintaining that
accreditation or certification.

(d) ‘Conditionally Accredited Teacher - Level 1’ means a Teacher employed by CECG
who has commenced but not yet completed all the course requirements of an
approved initial teacher education program, but not including a Teacher classified
as a Conditionally Accredited Teacher - Level 2.

(e) ‘Conditionally Accredited Teacher - Level 2’ means a Teacher employed by CECG
who has completed all course requirements of a degree that is not an approved
initial teacher education program and has commenced but not completed all
course requirements of an initial teacher education program. Provided however
that a Conditionally Accredited Teacher - Level 2 will be deemed to include a
Teacher who is not otherwise classified who is employed pursuant to an exemption
or otherwise.

(f)  ‘Initial teacher education program’ means a course or qualification accredited
as such by AITSL.

(g)  ‘Proficient Pending’ Teacher means a Teacher who has a minimum period of full-
time equivalent teaching service as set out in subclause 15.8, and has Provisional
Teacher accreditation but does not have NESA or TQI Proficient Teacher
accreditation (as relevant) for one of the following reasons:

(i)  theTeacher previously had Proficient Teacher status but no longer has that
status with NESA or TQI or was a pre-2004 Teacher in NSW or pre-2011
Teacherin the ACT (and was therefore not required to have Proficient status)
but was not recognised or deemed as Proficient;

(i)  the Teacher was previously employed in another state or territory in
Australia, has obtained Proficient Teacher status in that jurisdiction and is
seeking mutual recognition of that status with NESA or TQI (as the case
may be); or

(iii)  the Teacher has overseas teaching service in accordance with subclause
15.8.

15.3 Classification
(a) Graduate Stepsland2

A Graduate Teacher and a Teacher who is accredited or registered as a Proficient
Teacher with less than two years’ full-time equivalent service, will be classified as
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(b)

(c)

Graduate and will commence on Step 1 or Step 2 depending on their teaching
service in registered schools and other service as set out in subclause 15.5 and
paragraphs 15.6(a) and (d).

Proficient Steps3to 7

(i)

(ii)

ATeacher’s full-time equivalent service as a Proficient Teacher (as defined in
paragraph 15.2(b)) will determine the appropriate Proficient step at which
the Teacher commences.

Full-time equivalent service for classification under subparagraph 15.3(b)(i)
will be determined in accordance with subclauses 15.5 and 15.6

Highly Accomplished/Lead Teachers

(i)

(ii)

(iii)

(iv)

(v)

(vi)

ATeacher will be classified as Highly Accomplished/Lead Teacher
when the Teacher has met the requirements at subclause 15.2(c)
and the progression will take effect from the commencement of the
first full pay period after those requirements are met.

Accreditation or certification as a Highly Accomplished/Lead Teacher is
voluntary and the cost of applying for accreditation or certification must be
met by the Teacher.

The Employers recognise that Highly Accomplished/Lead Teachers make an
important contribution to their schools and communities by modelling high
quality teaching for their colleagues and leading other Teachers in the
development and refinement of their teaching practice to improve student
learning outcomes. Following consultation with the Teacher, and where the
Teacher consents, the Employer may allocate a Highly Accomplished/Lead
Teacher to provide mentoring, coaching or training to Teachers at different
locations.

Employers will not impose a quota on the number of Teachers who may be
classified as Highly Accomplished/Lead Teacher.

A Teacher classified at Highly Accomplished/Lead Teacher will not be eligible
to be paid both an allowance or salary for a promotion position and the
Highly Accomplished/Lead Teacher salary, if and to the extent that this would
result in the Teacher receiving a rate of pay in excess of that applicable to
Highly Accomplished/Lead Teacher. A Teacher holding a promotion position
who is classified at Highly Accomplished/Lead Teacher may elect to be either
paid for the promotion position (and not at Highly Accomplished/Lead
Teacher) or at Highly Accomplished/Lead Teacher, whichever is the higher.

Where a Teacher’s accreditation or certification as a Highly
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Accomplished/Lead Teacher is not maintained, the Teacher will revert to the
applicable Proficient Teacher rate from the commencement of the first full
pay period after the date that it is not maintained.

15.4 Progression
(@)  Progression for a Graduate Teacher

(i) Progression from Step 1 to Step 2 will occur on the completion of a full-time
year of teaching service, determined in accordance with the provisions of
subclause 15.5 and paragraph 15.6 (a) and (d).

(ii)  AGraduate Teacher will progress to the classification of Proficient Teacher
Step 3 when the Teacher has:

(A)  been accredited or registered as a Proficient Teacher by the relevant
teacher accreditation or registration authority; and

(B)  completed two years of full-time teaching service, in accordance with
the provisions of subclause 15.5 and paragraphs 15.6(a) and (d).

(iii)  The progression to Step 3 will take effect from the commencement of the first
full pay period after the Teacher has satisfied both of the requirements set
out in subparagraph 15.4(a)(ii).

(b)  Progression for a Proficient Teacher

A Proficient Teacher will progress to the next salary step (up to Step 7) on the
completion of each year of service , determined in accordance with the provisions
of subclause 15.5 and 15.6.

(c)  Progression for a Conditionally Accredited Teacher employed by CECG

(i)  Oncompletion of all course requirements of an approved initial teacher
education program, the Conditionally Accredited Teacher may apply to the
Employer to progress to the classification of Graduate Teacher. The Employer
will accept the following evidence of completion of all course requirements:

(A) anofficial transcript stating that the Teacher has satisfactorily
completed all the requirements of the initial teacher education
program and the date on which this occurred; or

(B)  acertified copy of the testamur for the initial teacher education
program.

(ii)  Where the application and evidence for progression is received by the
Employer no later than ten weeks after the date of completion of the course
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15.6

requirements, the Teacher will be eligible to progress to the Graduate
Teacher classification from the first full pay period on or after the date of
completion of the course requirements. Where the application and evidence
is received by the Employer after ten weeks, the Teacher will progress from
the commencement of the first full pay period after the Employer receives
the application and evidence of completion.

(iii)  The Employer will advise a Conditionally Accredited Teacher in writing on
appointment of the entitlement to progress to the Graduate Teacher
classification and the evidence required in accordance with this subclause.

Credit for previous teaching service

For the purpose of calculating credit for service for appointment to, and progression, on
Steps 1 to 7 on the classification structure pursuant to this clause, Clause 15 -
Classification of Teachers, teaching service in registered schools (before or after the
Commencement Date) will be recognised as follows:

(@) anyemployment as a full-time teacher will be counted as service;

(b)  the amount of service of a part-time teacher will be calculated in proportion to the
full-time teaching load of a teacher at the school;

(c)  service as a casual teacher will be credited on the basis that 203 days of casual
service is equal to a year of full-time service;

(d) from1January 2016 ayear of full-time service will be deemed to mean 203 days of
teaching service, including full-time, part-time and casual teaching service; and

(e)  priorto1January 2016 ayear of full-time service will be deemed to mean 204 days
of teaching service, including full-time, part-time and casual teaching service.

Note that a Teacher who is employed on a full-time or part-time basis for the whole of the
school year shall be deemed to have a year of full-time or part-time teaching service
calculated in accordance with this subclause in respect of that year notwithstanding that
the actual school year may have more or less than 203 or 204 teaching days.

Overseas experience, child-rearing, parental leave and service as an Early
Childhood Teacher

(@)  Creditforoverseas service

All qualified teaching employment overseas (including casual, temporary and
permanent) in a recognised primary or high school (students aged 5 - 18 years)
shall be counted as teaching service, provided that teaching service occurred in a
country where the teacher education qualifications are recognised by NESA or TQI
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as equivalent to qualifications from an Australian university. Overseas service shall
be recognised in accordance with subclause 15.5 provided that incomplete years
of service shall be disregarded from the cumulative total under this paragraph.

Child rearing

A Teacher who has been primarily engaged in child rearing will have such periods
recognised as service on the basis of one year of service for each continuous three
years of child rearing to a maximum of four years. Provided that recognition for
child rearing will only be granted on the basis that:

(i)  the period of child rearing immediately precedes their employment as a
teacher in a registered school, being the period between completing a
teacher qualification and commencing employment as a teacher in a
registered school, or occurs between periods of employment as a teacherin a
registered school;

(i)  onlyone parent will receive the benefit of any particular period of child
rearing;

(iii)  full-time child rearing will be regarded as the time before the child attains six
years of age or is enrolled in full-time schooling, whichever is the earlier;

(iv) paid employment, except as a casual teacherin an ACT or NSW non-
government school or in limited casual employment elsewhere, will be taken
to break the continuity of full-time child rearing;

(v)  recognition of child rearing will not be granted before, and until, the Teacher
has attained Proficient Teacher accreditation (or registration in the ACT) with
the relevant teacher accreditation authority, notwithstanding that the period
of child rearing was before such date; and

(vi) aTeacher may not have a given period of child-rearing counted more than
once for the purpose of recognition of service with any Employer(s).

Parental leave

For full-time and part-time Teachers, up to 12 months of a period of parental leave
taken in accordance with Clause 39 - Parental Leave and Related Entitlements
that commenced on or after 1 January 2020 will be recognised as service for
classification progression purposes, provided that:

(i)  the period of parental leave recognised for classification progression is
inclusive of the period of paid parental leave taken pursuant to
subclauses 39.2 or 39.3;

(i)  the Teacher remains employed by the Employer during and immediately
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(iii)

(iv)

(v)

(vi)

(vii)

after the period of parental leave;

the service to be recognised by the Employer will be credited to the Teacher
on the Teacher’s return to work from parental leave;

service will be recognised at the FTE the Teacher would have worked had the
Teacher not taken the parental leave. For example, a Teacher working 0.5
FTE immediately prior to taking a period of unpaid parental leave, including
on a flexible working arrangement, who takes 12 months’ unpaid parental
leave will have 101.5 days (203 days x 0.5 FTE) recognised as service for the
purposes of classification progression;

periods of paid employment or paid leave during the initial 12-month
parental leave period will not be recognised for classification progression to
avoid double counting;

recognition of such service will not be granted before, and until, the Teacher
has attained Proficient Teacher accreditation, or full registration in the ACT,
with the relevant teacher accreditation authority, notwithstanding that the
period of parental leave was before such date;

unpaid parental leave will not be credited as service for any other purpose.

Credit for service as Early Childhood Teacher

(i)

(ii)

(iii)

Any service on or after 1 January 2020 as an Early Childhood Teacher in an
Early Childhood Education Centre will be counted as service in accordance
with subclause 15.5, provided that paragraphs (d) and (e) and the note at
the end of subclause 15.5 does not apply.

An Early Childhood Teacher means a person who has completed an approved
or recognised early childhood teaching qualification and is registered or
accredited by the relevant teacher accreditation authority.

An Early Childhood Education Centre means an approved centre-based early
childhood education and care service as defined in Section 5 of the Children
(Education and Care Services) National Law (NSW) and Education and Care
Services National Law (ACT) but does not include an out of school hours care
service or family day care service.

15.7 Process for applying for credit for service

(a)

Employers will advise applicants for teaching positions, in writing, of recognition of
all types of previous service in this Agreement in Australia or overseas and of the
evidence required to substantiate previous service.

Recognition of previous teaching service pursuant to subclause 15.5 or
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15.8

paragraphs 15.6(a), (c) and (d) will be supported by a statement of service on
official letterhead which confirms the period of service to be recognised.

Recognition of a period of child-rearing will be supported by a statutory
declaration establishing the period of child-rearing to be recognised and a copy of
the child’s birth certificate.

Where an Employer considers that the documentation provided by a Teacher who
is appointed by the Employer, does not meet the requirements of this subclause
15.7 with the consequence that the Employer will not recognise the relevant
period of service, the Employer will advise the Teacher in writing as soon as
reasonably practicable.

Subject to subparagraph 15.7(f), recognition of previous service pursuant to
subclauses 15.5 or 15.6 will apply from the date the application was received by
the Employer. However, in the case where the application was received within one
school term of the date the Teacher commenced employment with the Employer,
the recognition will be granted from the date of commencement.

Notwithstanding subparagraph 15.7(e), a Teacher may only apply for credit for
service to be recognised pursuant to paragraphs 15.6 (a) or (b) by submitting an
application to the Employer no later than twelve months following the date they
commenced employment with the Employer.

Proficient Pending

(a)

A Teacher who is a Proficient Pending Teacher as defined in paragraph 15.2(g) will
be classified as Proficient Pending if the Teacher has at least two years’ full-time
equivalent teaching service in Australia, or at least three years’ full-time equivalent
teaching service in the case of overseas service. For the purposes of this subclause
15.8 full-time equivalent teaching service is calculated in accordance with
subclause 15.5 or paragraph 15.6(a), as relevant.

The Teacher will be placed on the relevant salary step within Proficient Teacher
(Steps 3 to 7) according to their teaching service (that is, not including a period of
two years of full-time equivalent teaching service, which is deemed to be service

as a Graduate Teacher). The Teacher will remain on the Proficient Teacher salary
step for one year full-time equivalent teaching service, during which period the
Teacher may apply for Proficient Teacher accreditation or registration or apply for
mutual recognition (in the case of an interstate Teacher) with the teacher
accreditation authority.

On attaining Proficient Teacher accreditation or registration the Teacher will be
classified as Proficient. If the Teacher does not attain Proficient Teacher
accreditation or registration within the time frame specified in paragraph 15.8(b)
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above, the Teacher will be paid at Graduate Teacher Step 2 until the Teacher
achieves Proficient Teacher accreditation, following which the Teacher will
progress to the relevant Proficient Teacher salary step based on their service (that
is, not including a period of two years full-time equivalent teaching service that is
deemed to be service as a Graduate Teacher).

Example:

An overseas teacher who has completed five years’ full-time equivalent service who
holds provisional accreditation with NESA is initially classified as Proficient Pending
and placed at Proficient Teacher Step 6. If after 12 months’ full-time equivalent
service they do not attain proficient teacher accreditation from NESA, they will be
paid as a Graduate Teacher Step 2 until they attain proficient teacher accreditation.

If such a Teacher then takes a further 13 months’ full-time equivalent service to
attain proficient teacher accreditation, they will progress to Proficient Teacher Step
7. (Noting that service completed since the commencement of employment with
the Employer counts as service for determining their salary step within Proficient
Teacher Steps3to 7.

If a Teacher fails to attain Proficient Teacher accreditation following approval for
Proficient Pending status they will not be eligible for any future approval for
Proficient Pending status by an Employer under this Agreement other than in cases
of exceptional and compelling circumstances, including carer’s responsibilities
which will be assessed on a case-by-case basis.
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PART 5 - CLASSIFICATION OF GENERAL
EMPLOYEES AND TRADE TRAINERS

16.

16.1
16.2

16.3

Classification structure for General Employees

General Employees must be classified according to the structure set out in this clause,
under the occupational streams set out in subclauses 16.3 to 16.5.

For the purposes of this clause a ‘Regional Diocese’ means ACS, CEDB, CECG, LCSO,
MNCSO, CEDWW, CEWF, and CEDoW.

School Operational Services Stream

A General Employee engaged in the School Operational Services Stream will be classified
at one of the following levels:

(a)

School Operational Services - Level 1

(i)

A School Operational Services - Level 1 position is one where the
General Employee:

(A)

(E)

applies knowledge and skills to a limited range of tasks and roles;
works within established and predictable routines;

follows standard procedures in a predefined order and requiring the
use of limited discretion;

works under close supervision, or in the case of a more experienced
General Employee working alone, routine supervision; and

is not required to have formal qualifications or work experience upon
engagement.

Indicative duties

A Level 1 General Employee within this occupational stream may perform the
following indicative duties:

(A)

arange of general cleaning tasks in a school such as:
(1) sweeping/vacuuming floors;
(2) washingdesks/cupboards and windows;

(3) emptyingbins/ disposing of rubbish;
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(b)

(4) cleaning and sanitising bathrooms;
(5) dustingand polishing student and office furniture;

(6) occasionally undertaking more complex cleaning tasks
including carpet and furniture cleaning; or

(B)  takinggeneral care of school vehicles, including driving buses for less than 25
passengers.

(iii)  Examples of positions which typically fall under this level include: cleaner,
bus driver (25 passengers or less).

School Operational Services - Level 2

(i)  ASchool Operational Services - Level 2 position is one where the General
Employee ordinarily performs work above and beyond the skills of a Level 1
position, and:

(A)  applies knowledge and skills to a range of tasks and roles;

(B)  usually works within routines, methods and procedures, but some
discretion isinvolved in selection of equipment, work organisation,
services and actions;

(C) is provided with routine supervision of straightforward tasks, moving
to general direction. Cleaners at this level are responsible for the
supervision of other School Operational Services Employees; and

(D)  does not have a trade qualification (certificate Ill), but has a skill level
which assumes and requires knowledge, training or experience
relevant to the duties to be performed.

(i)  Indicative duties

A Level 2 General Employee within this occupational stream may perform the
following indicative duties:

(A)  arange of maintenance and outdoor duties such as:
(1) non-specialised repair work;

(2) undertaking general gardening tasks including preparation and
planting procedures;

(3) operating, maintaining and adjusting turf machinery under
general supervision;

(4) applying fertilisers, fungicides, herbicides and insecticides
under general supervision;
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(iii)

(5) responding to alarms, following emergency procedures and
preparingincident reports, inspecting and securing buildings;

(6) providing assistance to qualified tradespersons in building and
furniture maintenance; or

(B) arange of cleaning duties such as:

(1) responsibility for the purchasing, storage and distribution of
cleaning equipment and chemicals;

(2) thedirect supervision and responsibility of cleaning work by
School Operational Services Level 1 General Employees;

(3) producingrosters for cleaning General Employees;

(4) assisting management in the selection of new cleaning General
Employees;

(5) assisting management with the initial employment training and
induction of new Employees;

(6) inspecting and securing buildings, or

(C)  Takinggeneral care of school vehicles including driving buses for 25 or more

passengers.

Examples of positions which typically fall under this level include: non-trade
qualified building maintenance employee, non-trade qualified grounds
maintenance employee, cleaning supervisor, school bus driver (25 or more
passengers).

(c)  SchoolOperational Services - Level 3

(i)

A School Operational Services - Level 3 position is one where the General
Employee ordinarily performs work above and beyond the skills of a Level 2
position, and:

(A)  appliesin-depth knowledge and a broad range of skills in a variety of
roles and tasks;

(B)  usesdiscretion and judgementin planning and organising and
achieving outcomes in time constraints;

(C)  works under general direction. A General Employee at this level may
work semi-autonomously (if working alone). A General Employee at
this level may be required to supervise other School Operational
Services Employees; and

(D)  requires askill level which assumes and requires knowledge and
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(ii)

(iii)

(iv)

training equivalent to completion of a trades qualification (or
certificate Il).

Indicative duties

(A)  AlLevel 3 General Employee within this occupational stream may perform
the following indicative duties:

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

general maintenance work which includes the use of trade
accredited skills in areas such as carpentry, plumbing or
electrical services;

control and responsibility for the maintenance of gardens, sports
grounds and/or facilities which includes the use of accredited
trade skills in areas such as horticulture, gardening or in the
maintenance of sports grounds;

responsibility for operating, maintaining and adjusting turf
machinery, as appropriate;

cleaning and inspecting machinery after each use, reporting any
problems to the appropriate manager;

applying the skills taught in a trades certificate, including
performance of a range of construction, maintenance and repair
tasks, using precision hand and power tools and equipment. In
some cases this will involve familiarity with the work of other
trades or require further training;

responsibility for the security and basic maintenance of school
property;
responsibility for planning, scheduling and supervising of all

aspects of gardening maintenance;

responsibility for the purchasing, distribution and accounting of
relevant tools and materials; and

assisting in the day to day running of a retail facility, for example
a uniform shop or canteen, in a non-supervisory capacity.

Examples of positions which typically fall under this level include: qualified
tradesperson, non-supervisory retail employee.

Level 3A Indicative duties

A Level 3A General Employee within this occupational stream may perform
the following indicative duties:

(A) responsibility for managing a retail facility, for example a uniform
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(v)

(B)
(€)

(D)
(E)

Exam
Mana

shop or canteen;
rostering and supervising other staff and volunteers;

managing a budget and overseeing banking functions and the
payment of accounts;

responsibility for ordering and purchasing goods for resale; and

overseeing the preparation of goods for sale, and maintaining a
detailed knowledge of client needs, pricing policies and products.

ples of positions which typically fall under Level 3A include: Canteen
ger, Uniform Shop Manager.

(d)  SchoolOperational Services - Level 4

(i)

(ii)

A School Operational Services - Level 4 position is one where the General
Employee ordinarily performs work above and beyond the skills of a Level 3
position, and:

(A)

(B)

(C)

(D)

(E)

is self-directed in applying their substantial in-depth technical
knowledge;

uses discretion and judgment to plan and organise their work and the
work of others;

applies their technical training and experience to solve problems and
expertise to the making of decisions;

has overall responsibility for managing/ coordinating a particular
school operational function; and

requires a skill level equivalent to trades qualification (or certificate Ill).

Indicative duties

A Level 4 General Employee within this occupational stream may perform the
following indicative duties:

(A) overseeing/ managing an operational function of the school such as

(B)

building/grounds maintenance, school security;

responsibility for planning, scheduling and supervising of all aspects of
building and/or gardening maintenance;

(C) actively contributing to, and supporting, planning processes with

regard to assets and maintenance of school premise;
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16.4

(iii)

(D)

(E)
(F)

(G)
(H)
(1)

()
(K)
(L)
(M

~

(N)
(0)
(P)

identifying all building and furniture maintenance and repairs, as well
as minor renovations;

unlocking school facilities at start of day and securing them at night;

assessing and undertaking urgent maintenance out of hours and/or
arrange for such maintenance to be carried out;

assisting the Principal or other staff with out of hours functions;
understanding and working within budget guidelines;

Assisting in the selection and training of new staff and may prepare
rosters;

co-ordinating and supervising subcontractors and periodical contracts;
prioritising maintenance tasks and managing work within budget;
understanding architectural drawings;

ensuring that all health and safety issues are managed to a high
standard;

understanding and assisting in emergency evacuation procedures;
managing a school carpentry workshop in a safe manner; and
working on complex engineering or interconnected electrical circuits
and/or exercises high precision trades skills using various materials
and/or specialised techniques.

Examples of positions which typically fall under this levelinclude: building
maintenance/ facilities manager, head grounds person, security manager.

School Administrative Services Stream

A General Employee engaged in the School Administrative Services Stream will be
classified at one of the following levels:

(a)  School Administrative Services - Level 3

(i)

A School Administrative Services - Level 3 position is intended to be a role
with a limited scope of duties that does not constitute the work of a School
Administrative Services - Level 4 position. A School Administrative Services-
Level 3 General Employee:

(A)
(B)
(C)

(D)

performs a limited range of clerical and administrative tasks and roles;
works within routines, methods and procedures;

is provided with close supervision, or in the case of a more experienced
General Employee routine supervision, of straightforward tasks; and

is not required to have formal qualifications or work experience upon
engagement.
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(ii)

Indicative duties

A Level 3 General Employee within this occupational stream may perform the
following indicative duties:

(A) basicclerical duties including filing, collating, handling mail, checking
figures;

(B) operating routine office equipment, such as a computer, photocopier,
scanner, facsimile, binding machine, guillotine, franking machine,
calculator etc;

(C) conveying messages across school grounds;

(D) assisting or providing occasional relief for a reception function; and

(E) shopping.

(iii)  Examples of positions which typically fall under this level include: clerical

aide.

(b)  School Administrative Services - Level 4

(i)

(ii)

A School Administrative Services - Level 4 position is one where the
General Employee ordinarily performs work above and beyond the skills of a
Level 3 position, and:

(A)  applies knowledge with depth in some areas and a broad range of skills
in a variety of roles and tasks;

(B)  usesdiscretion and judgementin planning and organising and
achieving outcomes in time constraints;

(C) typically works under the general supervision and direction of a School
Administrative Services Level 5 or Level 6 General Employee. This may
not apply to General Employees working in primary schools in Regional
Dioceses that have an enrolment of less than 100 students where a
Level 5 or 6 employee is not employed. Provided also that this will not
apply to an ICT support officer; and

(D)  performs duties that typically require a skill level which assumes and
requires knowledge and training equivalent to completion of
certificate Ill, or completion of year 12 or completion of certificate Il,
with relevant work experience.

Indicative duties

A Level 4 General Employee within this occupational stream may perform the
following indicative duties:
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(c)

(iii)

(A)

(B)

(€)

(D)

(E)

(F)

(G)

(H)

(1)

()
(K)

(L)
(M
(N)
(O)

~

a wide range of professional support, administration, secretarial

and clerical duties, including typing, word processing, data entry,
maintaining email and computerised records, database

information payroll information (including PHRIS manager
functions), staff recruitment administration, casual administration
including booking and payment of casuals, Google applications,
electronic rolls, attendance records, student enrolments, student
information and petty cash;

assisting with basic follow up of WHS issues and implementation of
WHS management system, including checking licenses of onsite
contractors;

undertaking reception and general office duties;

responding to enquiries from students, parents, employees, and the
general public;

assisting with management of the school office;

providing administrative support to school executive, including
arranging appointments, diaries and preparing both confidential and
general correspondence;

word processing of routine correspondence, including internal and
external publications, teacher programmes and teaching aids;
assisting with the preparation of internal and external publications
including school websites, newsletters and other media;

providing assistance in various financial management tasks, including
preparation of school budget, school fees, monthly reconciliation of
finance accounts and GST reports, annual finance and administration
rollover;

assisting with the coordination of school functions and events;
providing technical and user support including help desk, software
upgrades, virus protection, printing systems desktop/notebooks and
server maintenance;

maintaining communication systems and equipment;

managing and developing school website and intranet;

assisting with ICT projects as required; and

assisting with the maintenance of hardware and software components
of computer network.

Examples of positions which typically fall under this level include:

administration officer, school secretary, accounts clerk and ICT assistant or

Helpdesk support.

School Administrative Services - Level 5

(i)

A School Administrative Services - Level 5 position is one where the
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General Employee ordinarily performs work above and beyond the skills of a
Level 4 position, and:

(A)

(B)

(C)

(D)

(E)

exercises substantial responsibility, independent judgement and
initiative with a detailed knowledge of complex office procedures;

has and uses advanced skills and knowledge in the operation of
complex equipment and procedures;

typically works under the general supervision and direction of a School
Administrative Services Level 6 General Employee, provided that this
may not apply to an ICT support officer;

assists in planning future sectional/office-organisational or resources
and equipment needs; and

will have completed relevant post-secondary training or have
significant and substantial technical and procedural knowledge and
skill which may be deemed by the Employer as being comparable with
a diploma or certificate IV with relevant work experience, a certificate
[l with relevant and extensive work experience, or an equivalent
combination of relevant experience and/or training. For the avoidance
of doubt, a General Employee who, at the time of appointment to this
level, was not required to have a Certificate IV or Diploma, will not later
be required to obtain either qualification.

(i)  Indicative duties

A Level 5 Employee within this occupational stream may perform the
following indicative duties:

(A)

(B)

(€)

(D)
(E)

(F)

(G)
(H)

preparation of the school budget, preparation of monthly finance
accounts/ GST reports, school fee billing and payment and recovery of
school fees, and managing cash management accounts;

providing executive support to senior staff and associated school
committees;

providing advice requiring knowledge of policies and/or the
interpretation of rules or regulations within area of operation;
applyinginventory and purchasing control procedures;

drafting and handling correspondence, which may include confidential
correspondence;

implementing enrolment processes and maintenance of student
database;

coordinating school functions and events;

assisting with the induction of new staff including casual Teachers;
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(iii)

(1) making recommendations for the development of ICT infrastructure
considering the needs of new applications and equipment redundancy;
and

() providing technical direction for software upgrades, licensing, back up
recovery, virus protection, printing systems, server maintenance
procedures and network security.

(K) supervising and maintaining hardware and software components of a
school computer network.

Examples of positions which typically fall under this level include: senior
administration officer and ICT officer.

(d)  School Administrative Services - Level 6

(i)

(i)

(iii)

(iv)

Schools must employ at least one School Administrative Services Level 6
position as follows:

(A)  ALevel 6A position may only be employed in Primary Schools with
enrolments of fewer than 400 students in a Regional Diocese.

(B)  Primary schools in Regional Dioceses with enrolments of fewer than
400 students must employ at least one Level 6A position.

Provided that this requirement does not apply to schools in a Regional
Diocese with enrolments of fewer than 100 students, except in the case
of the Diocese of Wollongong and the Diocese of Maitland-Newcastle.

(C)  Allother schools must employ at least one Level 6B position.

A school may appoint a Level 6 ICT senior officer at Level 6A. The
appointment of an ICT senior officer must be in addition to any requirement
to appoint at least one School Administrative Level 6 position under
subparagraph 16.4(d)(i).

Appointments to Level 6 are based upon school type and enrolments and job
type as set out at subparagraphs 16.4(d)(i) and (ii), and General Employees
have no right of automatic progression between Levels 6A and 6B.

A School Administrative Services - Level 6 position is one where the
General Employee ordinarily performs work above and beyond the skills of a
Level 4 and 5 position, and:

(A)  exercises substantial responsibility, independent judgement and
initiative with a detailed knowledge of complex office procedures;

(B)  hasand uses advanced skills and knowledge in the operation of
complex equipment and procedures;
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(C)

(D)

(E)

resolves operational problems for staff and coordinates work within
the school office, monitors work quality of those supervised and is
responsible for those supervised;

assists in planning future sectional/office-organisational or resources
and equipment needs; and

will have completed relevant post-secondary training or have
significant and substantial technical and procedural knowledge and
skill which may be deemed by the Employer as being comparable with
adiploma or certificate IV with relevant work experience, a certificate
Il with relevant and extensive work experience, or an equivalent
combination of relevant experience and/or training. For the
avoidance of doubt, a General Employee who, at the time of
appointment to this level, was not required to have a Certificate IV or
Diploma, will not later be required to obtain either qualification.

(v)  Indicative duties

A Level 6 General Employee within this occupational stream may perform
the following indicative duties:

(A)

(B)

(€

(D)

(E)

(F)
(G)

(H)
(1)

()

(K)

supervision and management of General Employees at a lower level
including overseeing their recruitment, work allocation, professional
development, performance appraisal and training;

responsibility for the secretarial and/or financial administration of the
school office;

preparation of the school budget;

overseeing the preparation of monthly finance accounts/ GST reports,
school fee billing and payment and recovery of school fees, and
managing cash management accounts;

supervising the operations of the school office and other
administrative activities, in the area of enrolment, equipment and
statistical returns;

providing executive support to senior staff and associated school
committees;

providing advice requiring knowledge of policies and/or the
interpretation of rules or regulations within area of operation;
applyinginventory and purchasing control procedures;

initiating and handling correspondence, which may include
confidential correspondence;

overseeing enrolment processes and maintenance of student
database;

coordinating school functions and events;
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16.5

(vi)

(L) assisting with the induction of new staff including casual Teachers;

(M) coordinating the planning of the school’s ICT infrastructure,
equipment and applications in order to meet emerging and long term
needs;

(N) overseeingthe maintenance of the school’s ICT infrastructure;

(O) making recommendations regarding school ICT issues, practices and
opportunities; and

(P) developing and review of school ICT policies and procedures

Examples of positions which typically fall under this level include: senior
school secretary, executive assistant, financial secretary (however named),
Principal’s secretary and ICT senior officer.

Classroom and Learning Support Services Stream

An Employee engaged in the Classroom and Learning Support Services Stream will be
classified at one of the following levels:

(@)  Classroom and Learning Support Services - Level 3

(i)

(ii)

A Classroom and Learning Support Services - Level 3 position is intended
to be a role with a limited scope of duties which does not constitute the work
of a Classroom and Learning Support Services Level 4 position. A Classroom
and Learning Support Services - Level 3 employee:

(A)  performs a limited range of tasks and roles;
(B)  works within routines, methods and procedures;
(C) isprovided with routine supervision of straightforward tasks; and

(D) isnotrequired to have formal qualifications or work experience upon
engagement.

Indicative duties

A Level 3 General Employee within this occupational stream may perform
the following indicative duties:

(A) basic care of flora and fauna;

(B) shopping;

(C) toileting, other than assisted toileting of high needs students;

(D) non-education related excursion preparation;

(E) setting up of rooms for exams or displays;

(F) basic assistance to other classroom support services employees in food
preparation for food technology classes;
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(G) checking books in and out; and
(H) unpacking, checking and sorting of gear.

(iii)  Examples of positions which typically fall under this level include: School

Aide.

(b)  Classroom and Learning Support Services - Level 4

(i)

(ii)

A Classroom and Learning Support Services - Level 4 position is one where
the General Employee ordinarily performs work above and beyond the skills
of a Level 3 position, and:

(A)  applies knowledge with depth in some areas and a broad range of skills
in a variety of roles and tasks;

(B)  usesdiscretion and judgementin planning and organising and
achieving outcomes in time constraints;

(C)  works under general direction. General Employees at this level may
work semi-autonomously and may be required to supervise other
Classroom and Learning Support Services employees; and

(D) performs duties that typically require a skill level which assumes and
requires knowledge and training equivalent to completion of
certificate Ill, or completion of year 12 or completion of certificate Il,
with relevant work experience.

Indicative duties

A Level 4 General Employee within this occupational stream may perform the
following indicative duties:

(A) toileting, washing and dressing disabled or other students;

(B) travelling with students with a disability;

(C) assisting therapists in their work with students;

(D) carryingoutindividual programs of a self help nature that develop
independent living skills in students;

(E) supervising students in non-teaching periods (including on excursions);

(F) supervising groups of students other than in a classroom situation,
including taking responsibility for the library if no teacher librarian is
present;

(G) undertaking playground supervision,

(H) assistingin teaching duties under the direction and general supervision
of a Teacher, including assisting a Teacher with a small group of
students in an area adjacent to that concurrently used by the
responsible Teacher;
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(1) underdirection, taking students for their individualised teaching plans
in specific areas, and reporting to Teachers on, and charting, student
progress;

(J) takingpartin case management meetings with Teachers;

(K) working in collaboration with a Teacher or group of Teachers in the
implementation of learning and teaching strategies for an individual
student, groups of students or class, including students with special
needs and recognised disabilities, and gifted and talented students;

(L) researching reference material under the direction of a Teacher;

(M) assisting with the selection and preparation of teaching resources that
meet student needs and interests;

(N) preparation of displays, charts, diagrams and models;

(O) receiving, issuing, distributing, stock-taking and safeguarding of
teaching resources, goods, supplies, stores, materials and equipment,
other than dangerous goods;

(P) monitoring expenditure on resources;

(Q) providing technical assistance in the operation of a library, laboratory
or technology centre;

(R) preparing descriptive cataloguing for library materials, supervising
library circulation systems, answering reference and information
enquiries, and providing guidance in the use of information systems;

(S) assembling and dismantling of, and carrying out minor maintenance on,
equipment or teaching aids for demonstration or practical work;

(T) preparation of practical work for use in the classroom, including general
and complex laboratory experiments;

(U) preparing simple chemical solutions and, under instruction, more
complicated solutions;

(V) developing and using appropriate storage systems, including for
dangerous and toxic substances consistent with material safety data
sheets;

(W) specialised care of flora and fauna;

(X) assistingin the training of other Classroom and Learning Support
Services Level 3 and 4 General Employees;

(Y) interpreting for non-English-speaking students and Teachers, and
interpreting within the school community (bi-lingual aides only); and

(2) assisting a Teacher to take a group of students for duties of a non-
teaching nature involving skills in a language other than English (bi-
lingual aides only).

(iii)  Examples of positions which typically fall under this level include: school
assistant, learning support officer, Aboriginal education officer, home school
liaison officer, integration aide, food technology assistant, art assistant, TAS
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assistant, music assistant, agriculture assistant, laboratory assistant,
library/audio-visual assistant, book room assistant, bi-lingual aides and
Teachers’ aides.

(c)  Classroom and Learning Support Services - Level 5

(i)  Aclassroom and Learning Support Services - Level 5 position is one where
the General Employee ordinarily performs work above and beyond the skills
of a Level 4 position, and:

(A)

(B)

(C)

(D)

(E)

possesses knowledge of workplace procedures/ practices required by
the Employer including a detailed knowledge of complex procedures
relevant to the position;

has responsibility for their own work, and where appropriate, the work
of those who are supervised;

resolves complex operational problems and coordinates work within a
department of the school;

assists in planning future department or school organisational needs;
and

performs duties that typically require a skill level which assumes and
requires knowledge or training equivalent to either a diploma or
certificate IV with relevant work experience, a certificate Il with
extensive work experience, or an equivalent combination of relevant
experience and/or training. For the avoidance of doubt, a General
Employee who, at the time of appointment to this level, was not
required to have a Certificate IV or Diploma, will not later be required
to obtain either qualification.

(i)  Indicative duties

A Level 5 General Employee within this occupational stream may perform the
following indicative duties:

(A)

(B)
(C)
(D)
(E)

supervision and management of General Employees at a lower level
including overseeing their recruitment, work allocation, professional
development, performance appraisal and training;

planning teaching programs in conjunction with Teachers;
preparing reports for parents in conjunction with Teachers;
providing in-service to Teachers in specific technical or other areas;
planning and preparing, in conjunction with Teachers, student
assessment and reporting and the preparation of student portfolios,
including discussing student progress with Teachers;
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(d)

16.6 Progression

(a)

(iii)

(F)
(G)

(H)
(1)

()
(K)

(L)

researching reference material for Teachers, and to support
programmes for quality teaching and learning;

maintaining budgetary information for one or more areas, such as
kitchens, laboratories, libraries or workrooms;

repairing equipment requiring technical knowledge and expertise;
purchasing of resources in conjunction with a Teacher or other qualified
member of staff;

playground supervision;

supervise travel training for a student with a mild intellectual disability;
and

providing specialist technical advice, direction and assistance in the
employee’s area of expertise using the application of knowledge gained
through formal study/qualifications applicable to this level.

Examples of positions which typically fall under this level include: senior
school assistant, senior classroom support specialist, Teacher aide
coordinator, professional assistant, Aboriginal education officer.

Classroom and Learning Support Services - Level 5A

(i)

(ii)

A Classroom and Learning Support Services - Level 5A position is one
where a General Employee engaged as an Aboriginal education officer is
appointed to a role that, in addition to the duties set out for Levels 4 or 5,
involves community liaison, family support or integration of Aboriginal
perspectives into the operation of the school.

Indicative duties

A Level 5A General Employee within this occupational stream may perform
the following indicative duties:

(A) support Aboriginal cultural awareness for all students with particular

reference to Aboriginal students

(B) playground supervision
(C) help maintain effective relationships between Aboriginal students,

Aboriginal parents, the Aboriginal community and school staff; and

(D) liaise with the Principal and school staff on protocols for interacting

with the Aboriginal community in relation to staff and Aboriginal
students in the school and in Aboriginal education activities.

General Employees will typically commence on the first step of the classification
level to which they are appointed.

Provided that the Employer will recognise comparable and relevant service
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performed by a General Employee with another Employer named in this
Agreement, or with CSBB or CSPD, when determining the commencement step for
the General Employee.

(b)  General Employees will progress to the next step within that classification level
upon the completion of 12 months of service with the Employer, provided that
Step 4 within the Level 4 classification can only be accessed by General Employees
in the Classroom and Learning Support Services stream. All other General
Employees at Level 4 may only progress to step 3.

(c)  Forthe purpose of paragraph 16.6(b), 12 months of service is defined as 12 months
service, excluding unpaid leave, provided that where a full-time or part-time
General Employee works four school terms in a given year such employee will be
regarded as having worked 12 months.

16.7 Reclassification

(@) AGeneral Employee may apply for reclassification to a higher level.

(b)  Anapplication must be in writing and identify the grounds for reclassification by reference to
the skills required and duties required to be performed by the Employer, having regard to the
classification structure set out in subclauses 16.3 to 16.5.

(c)  Where an application is made the Employer will determine the application within a reasonable
period.

(d)  Where an application is successful,

(i)  reclassification will take place from the first full pay period on or after the date the
application was made; and
(i)  the Employee will be placed on the first step of the new level following reclassification.

17. Classification and salaries for Trade Trainers

17.1 The classification of Trade Trainer will commence from the first full pay period on after the
27 January 2026.

17.2 A Trade Trainer will be classified in accordance with subclause 17.3 and;

(@)  Anynew Trade Trainers who commence employment on or from 27 January 2026
will be paid the salary as set out in Table C1 of Schedule C - Trade Trainers -
Salaries and Allowances.

(b)  Trade Trainers employed before 27 January 2026 will be paid the salary as set out in
Table C1 from the first full pay period on or after 27 January 2026.
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17.3

17.4

17.5

Classification and Progression of a Trade Trainer

(@) ATrade Trainer will commence on Step 1 - Trade Trainer and progress to the next
salary step (up to Step 5 - Trade Trainer) on completion of each year of FTE service as
set out in this clause.

(b) For the purpose of calculating credit for service for appointment to, and progression,
on Step 1 - Trade Trainer to Step 5 - Trade Trainer, service in registered schools
(before or after the Commencement Date) will be recognised as follows:

(i)  anyemployment as a full-time Trade Trainer will be counted as service;

(i)  the amount of service of a part-time Trade Trainer will be calculated in
proportion to the full-time teaching load of a trade trainer at the school;

(iii)  service as a casual Trade Trainer will be credited on the basis that 203 days of
casual service is equal to a year of full-time service.

Other Service
When determining the commencement step for a Trade Trainer:

(@) The Employer will recognise comparable and relevant service performed as a Trade
Trainer with another Employer named in this Agreement, CSBB, CSPD or TAFE NSW or
Canberra Institute of Technology; and/or

(b) The Employer will recognise a Trade Trainer’s experience working within the Trade
subject to the provision of evidence satisfactory to the Employer. Such evidence may
include a statutory declaration.

Casual Trade Trainers

(@) Theamount payable to a casual Trade Trainer is set out in Table C2 of Schedule
C - Trade Trainers - Salaries and Allowances.

(b)  The rates for a casual Trade Trainer have been calculated by taking the
appropriate annual rate in subclause 17.3, dividing by 203 in the case of a daily
payment or 406 in the case of a half-daily payment, and adding a 5% loading,
rounded to two decimal places.

(c)  ACasual Trade Trainer shall progress in accordance with subclause 17.3 based on
the corresponding classification step as set out below is set out in the following

table:
Classification (subclause 17.3) Corresponding Casual Classification
Trade Trainer - Step 1 Casual Trade Trainer 1
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17.6

Classification (subclause 17.3)

Corresponding Casual Classification

Trade Trainer - Step 3

Casual Trade Trainer 2

Trade Trainer - Step 5

Casual Trade Trainer 3

Trade Trainer becoming a Proficie

nt Teacher

If a Trade Trainer becomes accredited or registered as a Proficient Teacher by the
relevant teacher accreditation or registration authority and has completed a minimum of
the equivalent of two years' full-time service as a Trade Trainer, they may apply to their

Employer to be reclassified as a Prof
14.7. In such cases, a year of service

icient Teacher in accordance with Clauses 14.6 and
as a Trade Trainer with the Employers under this

Agreement, or with CSBB or CSPD will be counted as a year of teaching service for the
purposes of this clause, however, a Trade Trainer will not be reclassified to a higher
classification than Step 5 (Proficient). A Trade Trainer’s reclassification to that of a
Teacher will take effect from the first full pay period on or after the date the application is

made.
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PART 6 - PAY AND ALLOWANCES

18.

18.1

18.2

18.3

Payment of salary
Fortnightly payments

The salary or wage payable to an Employee will be payable fortnightly by electronic funds
transfer into an account nominated by the Employee.

Overpayments/ underpayments

Where an Employer becomes aware that payments have been made over or under the
entitlements provided for in this Agreement, the Employer will investigate to establish the
overpayment or underpayment and notify the Employee in writing of the basis of the
overpayment or underpayment. If the parties are unable to reach agreement on the
amount due or to be recovered or agreed repayment arrangements, either party may
have recourse as provided in Clause 45 - Dispute Resolution Procedures.

Salary packaging

(@)  An Employer may offer salary packaging arrangements to its Employees, allowing
Employees to receive the value of their annual salary as a combination of salary
(payable fortnightly) and benefits payable by the Employer. The total value of such
salary and benefits, as well as fringe benefits tax and any employer administrative
charge will equal the Employees salary prescribed in this Agreement.

(b)  Employers are not responsible for ensuring such arrangements are financially
beneficial for Employees, who should seek their own independent financial advice
before entering into such arrangements.

(c)  Where an Employee enters a salary packaging arrangement, the Employee’s salary
for the purposes of calculating superannuation, termination payments (including
on the death of the Employee) and any other entitlements provided under this
Agreement is the salary that would apply if the salary packaging arrangement had
not been agreed.

(d)  Additional superannuation as a component of salary packaging is payable to the
Employee’s eligible superannuation fund.
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19.

19.1.

19.2

19.3

Salaries for Teachers

Salary payable

(a)

The minimum annual salaries payable to Teachers will be as set out in the
following tables of Schedule A - Teachers’ Salaries and Allowances:

Table Al - NSW Teachers - Salaries
Table A2 - ACT Teachers - Salaries

The classification of the Teacher will be determined in accordance with Clause 15 -
Classification of Teachers of this Agreement.

Fortnightly rates are calculated by multiplying the annual salary by 14 and
dividing by 365, with the answer rounded to two decimal places.

Notwithstanding Clause 6 - No extra claims of this Agreement, CECG and the
Union acknowledge that this Agreement does not contain increases for teachers
in the ACT in 2027. Therefore, CECG and the Union agree that, when salary
outcomes in the ACT Public Sector Education Directorate are known, the parties
will meet to discuss pay increases for teachers in the ACT.

Payment of part-time Teachers

(a)

A part-time Teacher, including a temporary part-time Teacher, will be paid at the
same rate as a full-time teacher with the corresponding classification, in
accordance with the FTE load of the Teacher.

In the ACT, where a part-time Teacher agrees to a request to teach occasional
periods beyond usual classes and in excess of normal duties, the Teacher will be
paid for each period taught at the applicable part-time rate for their classification.

Casual Teachers

(a)

(b)

The amount payable to a casual Teacher is set out in the following tables in

Schedule A - Teachers’ Salaries and Allowances:

Table A3 - NSW Teachers - Casual Rates

Table A4 - ACT Teachers - Casual Rates

The rates for a casual Teacher in NSW have been calculated by taking the
appropriate annual rate in paragraph Error! Reference source not found.(a)
and Table A1, and dividing by 203 in the case of a daily payment or 406 in the

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025

Page 54 of 255



case of a half-daily payment, and adding a 5% loading, rounded to two
decimal places.

(c)  AcCasual Teacher shall progress in accordance with Clause 15 - Classification
of Teachers based on the corresponding classification step as set out below.

NSW (not including CECG)

Classification (clause 15)

Corresponding Casual Classification

Graduate Teacher - Step 1

Casual Teacher1

Proficient Teacher - Step 3

Casual Teacher 2

Proficient Teacher - Step 5

Casual Teacher 3

CECG

Classification Step (Clause 15)

Corresponding Casual Classification

Conditionally Accredited Teacher Level 1

Conditionally Accredited Teacher Level 1

Conditionally Accredited Teacher Level 2

Conditionally Accredited Teacher Level 2

Step 1

Casual Teacher 1

Step 3

Casual Teacher 2

Step 5

Casual Teacher 3

(d)  Inaccordance with Clause 15 - Classification of teachers, a Casual Teacher:

(i)

(ii)

20.

Will progress to Casual Teacher 2 where the Teacher is a Proficient

Teacher as defined at paragraph 15.2(b).

Will progress to Casual Teacher 3 where the Teacher has completed two
years of full-time teaching service as a Proficient Teacher as defined at

paragraph 15.2(b).

Promotion positions for Teachers

20.1 This clause provides for minimum conditions in respect of promotion positions for Teachers.
This clause should be read in conjunction with the Employer specific Annexures to this

Agreement

20.2 Specific conditions for Teachers who are employed by CECG are referred to in Annexure C of
this Agreement and subclauses 20.3 and 20.7 do not apply to CECG Teachers.

20.3 Definitions

For the purposes of this clause, the following definitions will apply:

(a) ‘Coordinator 1’ means a Teacher responsible for assisting the Principal in the conduct
and organisation of the school in:

(i)
(ii)

an area of curriculum; and/or

an identified program in the school such as pastoral care; and/or
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(iii)  other duties as determined by the Principal.
Note: A Coordinator 1 position is a one-point promotion position.

(b) ‘Coordinator 2’ means a Teacher responsible for assisting the Principal in the conduct
and organisation of the school in:

(i) the coordination of identified curriculum area(s); and/ or
(ii)  the coordination of identified program(s) such as pastoral care; and/or

(iii)  the support and supervision for those responsible for the teaching and
implementation of programs; and/or

(iv)  other duties as determined by the Principal.
Note: A Coordinator 2 position is a two-point promotion position.

(c) ‘Coordinator 3’ means a Teacher with the responsibility for major school programs or
initiatives. Such programs may involve the whole school community including staff,
students, parents, clergy and the wider school community. A Teacher with the status
of Coordinator 3 may be responsible for:

(i)  theoverall staff development program; and/or
(i)  coordination of an area of curriculum; and/or

(iii)  the support and supervision of those responsible for the coordination of
subject areas; and/or

(iv)  the overall coordination of pastoral care, curriculum development and/or
implementation and evaluation in the school; and/or

(v)  otherduties as determined by the Principal.
Note: A Coordinator 3 position is a three-point promotion position.

(d) ‘Primary Department’ means that section or division of a school that provides a
primary education (including infants) and includes a school that provides primary
education only.

(e) ‘Secondary Department’ means that section of a school that is not a primary
department and includes a school that provides a secondary education only.

20.4 Salaries and allowances for promotion positions

(@)  The minimum annual rate of salary or allowances payable to Teachers
appointed to promotion positions are set out in relevant Table of Schedule A -
Teachers’ Salaries and Allowances, as follows:

Table A5 - Allowances for NSW Promotion Positions
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20.5

20.6

20.7

Table A6 - Assistant Principals Salaries (SCS)
Table A7 - Allowances for ACT Promotion Positions

Fortnightly rates are calculated by multiplying the annual salary by 14 and dividing
by 365, with the answer rounded to two decimal places.

Note: For Religious Education Coordinator and Youth Ministry Coordinator Rates in
SCS refer to Annexure F. The fortnightly rates in this Annexure have been
calculated in the same way as in this Agreement.

(b)  Where an allowance is payable, the allowance will be in addition to the salary
payable to the Teacher.

(c)  Where a part-time Teacher is appointed to a promotion position, the Teacher
may be paid a proportion of the allowance, if:

(i) the Teacher is performing a proportion only of the duties of the
position, or

(if) the promotion position and allowance is shared between Teachers.

Note 1: Nothing in this subclause 20.4(c) limits or affects the operation of clauses
20.7 and 20.8, including the requirement to appoint the minimum number of
promotion positions as set out in the relevant Annexures to this Agreement.

Note 2: Where an allowance is paid on a proportional basis, the amount must not be
less than the Teacher’s proportional appointment as calculated under clause
19.2(a).

Acting appointments

If an Employer appoints a Teacher to act in a promotion position for ten or more
consecutive school days, the Employer must pay the Teacher the rate of allowance or
salary prescribed for that position.

Appointment on merit

All appointments will be made on the basis of merit and suitability and in accordance
with documented Employer selection and appointment procedures and will normally and
appropriately be advertised. Upon appointment, a Teacher will be informed of
professional expectations and duties.

Minimum number of promotion positions

(@)  The position of Assistant Principal will be appointed where the enrolment at the
previous year's census date
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(i) in a Secondary Department exceeds 200 students

(i)  in a Primary Department exceeds 100 students, but only where a school
consists of a Primary Department or the Primary Department of the school is
at a different location from the Secondary Department.

(b)  The minimum number of promotion positions required to be appointed will be as
set out in subclause 20.8 below, subject to this subclause 20.7.

(c)  Where thereis a programme of work in an area of instruction (including curriculum
sporting instruction) in a Secondary Department with aggregated hours of more
than 54 per week averaged over the school year, a Coordinator 2 will be appointed
to coordinate such area of instruction unless otherwise provided in the relevant
Employer Annexure to this Agreement.

(d)  Indeterminingan area of instruction, an Employer may aggregate two or more
subjects to comprise an area of instruction, provided that the total hours
aggregated do not exceed 108 hours per week averaged over the school year.

(e)  Where hours per week exceed 108 hours per week, the area of instruction will
attract the equivalent of a Coordinator 3. There is no requirement to appoint a
Coordinator 3 as such; the position may be filled by appointing a Coordinator 2
assisted by a Coordinator 1.

(f)  Incalculating the average number of hours the number of hours in a Year 12 class
will be calculated as if a Year 12 teacher taught the same number of hours in Term
4 asin Terms 1 to 3 of that year.

20.8 Promotion positions - Employer Annexures

The minimum number of promotion positions required to be appointed are provided for
in the relevant Annexures referred to in paragraph 3.3(a).

21 Allowances and expense related entitlements for Teachers and Trade
Trainers

21.1 Travel expenses for Teachers and Trade Trainers

When a Teacher or Trade Trainer, in the course of their duty, is required to travel to any
place away from their usual place of employment, they must be paid reasonable
expenses actually incurred.

21.2 Travel allowance for Teachers and Trade Trainers

(@) ATeacheror Trade Trainer required by the Employer to use their own motor
vehicle in the performance of duties will be paid an allowance as set outin Table
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21.3

21.4

21.5

D1 - Travel Allowance of Schedule D - Travel Allowance.
(b)  Theallowance will be calculated on a daily basis.

(c)  Where a Teacher or Trade Trainer is required to travel from their home to a
location other than their usual place of employment, the Teacher or Trade trainer
is entitled to be paid the allowance for all kilometres travelled to and from such
other work location, subject to:

() inthe case of a Teacher or Trade Trainer who normally travels to work in
their own motor vehicle, a deduction of the kilometres normally travelled
to and from their usual place of employment on that day; or

(i) otherwise, a deduction of the usual costs of the Teacher’s or Trade Trainer’s
journey to and from the usual place of employment (e.g. public transport
fares), but only to the extent that such usual costs have not also been
incurred in respect of that day.

Payment for supervision of Student Teachers

Where supervision of the teaching of a student teacher is required as a part of a Teacher’s
duty, the Teacher will receive all payments made by the student teacher’s training
institution for such supervision.

Special Education Teacher allowance

Teachers appointed to teach classes of students with a disability will be paid in addition to the
applicable salary, an allowance as set out in Table A8.

Special geographic allowance

(@)  This paragraph applies to the Diocese of Armidale only. A special geographic
allowance as set out in Table A8 will be paid to a full-time Teacher employed at the
schools in Mungindi and Walgett. This allowance is paid on a pro rata basis to part-
time Teachers employed in those schools. The rate of this allowance will be
reviewed every two years.

(b)  This paragraph applies to the Diocese of Wilcannia-Forbes only. A special
geographic allowance as set out in Table A8 will be paid to a full-time permanent
Teacher employed at St Therese’s Community School, Wilcannia; St Ignatius
School, Bourke; St John’s School, Cobar and St Patrick’s School, Brewarrina.
This allowance is paid on a pro rata basis to part-time Teachers employed in
those schools.

(c)  This paragraph applies to the CECG only. A special geographic allowance as set
outin Table A8 - Allowances for Teachers of Schedule A - Teachers’ Salaries &
Allowances will be paid to a Teacher, excluding a Casual Teacher, employed at
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St Francis Xavier Primary School, Lake Cargelligo. The full allowance is payable
regardless of whether the Teacher is full-time, part-time or temporary Teacher,
butis not payable to a Casual Teacher.

22. Rates of pay for General Employees

22.1 Unaveraged rate- General Employees who work 48 weeks per year

(a)

General Employees who are required to work 48 weeks per year will be paid the
applicable annual rate for their classification as set out in Table B1- General
Employees (48 weeks per year) - Unaveraged Annual Rate of Pay of Schedule
B - General Employees’ Rates of Pay and Allowances.

Weekly rates are calculated by dividing the applicable annual rate by 52.14 and
rounding to two decimal places.

Hourly rates, calculated by dividing the weekly rate by 38, then rounding to two
decimal places.

Casual rates are calculated by adding a loading of 25% to the hourly rate and
rounding to two decimal places are set out in Table B2 - General Employees -
Casual Rates of Schedule B - General Employees’ Rates of Pay and Allowances.
This casual rate includes compensation for annual leave under the Act.

22.2  Averaged rate of pay - General Employees who work less than 48 weeks per year

(a)

General Employees who work less than 48 weeks per year will be paid an ‘averaged’
rate of pay in accordance with this subclause and receive their applicable annual
rate in equal weekly instalments throughout the year.

Where the General Employee works school terms only, the minimum averaged
weekly rate of pay for a full-time General Employee will be rounded to:

0.9XW
Where:

W =the weekly rate of pay for full-time General Employees required to work 48
weeks per year as calculated under paragraph 22.1(b).

The minimum hourly rates for General Employees on an averaged rate of pay are
calculated by:

(i) by multiplying the corresponding annual salary for a full-time General
Employee by 0.9

(ii)  dividing the figure at paragraph 22.2(c)(i) by 52.14, and rounding to two
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decimal places

(iii)  dividing the figure at paragraph 22.2(c)(ii) by 38, and rounding to two
decimal places.

and are set out in Table B3 - General Employees (School Terms only) - Averaged
Part-time Hourly Rate of Pay of Schedule B - General Employees’ Rates of Pay
and Allowances.

Notwithstanding paragraph 22.2(b) above, if a General Employee works more than
school terms, but less than 48 weeks per year, the following provisions will apply:

(i)  the minimum weekly rate of pay for a full-time General Employee will be
determined using the following formula:

W+1)
240

Where:

W =the weekly rate of pay for full-time General Employees required to work 48
weeks per year as calculated in accordance with paragraph 22.1(b).

N =the number of days worked per year, provided that:

e Ncannot be less than the number of school days in that school, and will, for
the purposes of applying this formula only, be deemed to be not less than 205
days

e Thevalue of N does not include the days paid at a casual rate in Clause 31 -
Work During Pupil Vacation Periods for General Employees;

e Nexcludes public holidays; and

e Ncannot exceed 229 and if it does the General Employee will not be paid an
averaged rate and instead receive the unaveraged rate in accordance with
subclause 20.1.

(ii)  Corresponding hourly rates can be determined by dividing the applicable
averaged weekly rate determined in accordance with this formula by 38,
rounded to two decimal places.

Where a General Employee is receiving an averaged rate of pay in accordance with
this subclause, this rate will be the appropriate rate for all purposes, except the
calculation of:

(i) casual rates of pay, in which case the rates in Table B2 will be used, and

(i)  overtime rates of pay, in which case an hourly rate will be calculated in
accordance with paragraph 22.4(a).
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22.3

22.4

Subclause 22.2 does not apply to Boarding House Services Employees. Rates of pay for
Boarding House Service Employees are set out at Tables A and B of Annexure H - Other
Conditions of Employment Applicable to Boarding House Services Employees in the
Diocese of Wagga Wagga.

Payment for part time and casual General Employees

(a)

Part-time General Employees receiving an unaveraged rate of pay will be paid,
for each hour worked during ordinary time, an applicable hourly rate calculated
by:

(i) dividing the corresponding annual salary at Table B1 by 52.14, and
rounding to two decimal places, and

(i)  dividing that figure by 38 and rounding to two decimal places.

Part-time General Employees who work school terms only and receive an
averaged rate of pay will be paid the hourly rate at Table B3.

All other part-time General Employees hourly rates will be determined in
accordance with paragraph 22.2(d)(ii).

Casual General Employees will be paid, for each hour worked, the applicable hourly
rate set outin Table B2.

Part-time and casual General Employees must be paid for a minimum of three
hours for each start.

Notwithstanding paragraph 22.4(e) a minimum two hour start may apply to
General Employees (other than those in the School Operational Services stream)
where such a General Employee:

(i)  isperformingwork in a specific funded program, including but not
limited to integration programs, ESL, new arrivals programs or like
programs;

(i)  is performing work in relation to tube feeding or dispensing medicine and
work for a minimum three hours is not required and/or funded; or

(iii)  is performing work in relation to traffic control or assisting a disabled student
to alight from, or board, a bus.

Notwithstanding paragraph 22.4(e), a minimum two hour start will apply to
cleaners, bus drivers and Boarding House Services Employees, including for broken
shifts.

Notwithstanding paragraphs 22.4(e), (f) and (g), the Employer and General
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22.5

Employee may agree to aimplement a shorter minimum period of engagement in
accordance with Clause 5 - Individual Flexibility Arrangement.

Mixed functions and higher duties

(a)

(e)

A General Employee may be employed to perform work at different classification
levels (including work performed within different occupational streams) on either a
temporary or ongoing basis.

Where the requirement to work at different levels is temporary and is for more than
one day and has been expressly authorised by the Employer, the General Employee
must be paid at the higher level for the whole period during which work at the
higher level is performed.

Where the requirement to work at different levels is ongoing, the General Employee
must be informed in writing of the days and hours they will perform work at
different levels and be paid the appropriate hourly rate applicable to the each of
the positions.

An Employer may direct a General Employee to carry out such duties as are within
the limits of the Employee’s skill, competence and training consistent with the
classification of the Employee’s position, provided that.

(i) such duties are not designed to promote de-skilling;

(i)  the General Employee has been properly trained in the use of any required
tools or equipment;

(iii)  thedirection is consistent with the Employer’s responsibility to provide a safe
and healthy working environment; and

(iv)  ifthe duties are those attaching to a lower level, the General Employee has
the competence to perform those duties.

General Employees covered by this Agreement will also perform work that is
incidental or peripheral to their main tasks or functions.

23. Allowances and related expenses for General Employees

23.1

23.2

Meal allowance

Where a General Employee is required to work more than two hours of overtime after the
completion of five hours work, the Employer will provide the General Employee with a
suitable meal or a meal allowance as set out in Table B4 - Allowances for General
Employees of Schedule B - General Employees’ Rates of Pay and Allowances.

First aid allowance
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23.3

A General Employee will be paid a first aid allowance as set out in Table B4 when
they:

(i) are required by their Employer to perform first aid duty;
(i)  have been trained to render first aid; and

(iii)  hold current and appropriate first aid qualifications, such as a certificate
from the St John Ambulance or similar body.

Full-time employees will be paid the weekly First Aid allowance, and part-time
employees the daily rate for each day they work.

A General Employee who is paid a first aid allowance may also be called on to
dispense medication to students, or to supervise students who self-administer
medication.

The first aid allowance is payable to General Employees during both term and non-
term time, except for any period of leave greater than 4 weeks that has been
applied for and taken by an Employee.

Health care procedures allowance

(a)

A General Employee who is required by an Employer from time to time to perform,
or supervise, health care procedures on students of the school will be paid an
allowance in accordance with Table B4.

Full-time employees will be paid the weekly Health Care Procedures Allowance
and part-time employees the daily rate for each day they work

All health care procedures will be in accordance with a medical plan developed by
the student’s treating practitioner and provided to the Employer from the pupil’s
parent(s)/guardian(s)/caregiver(s). For the purposes of this allowance a health care
procedure means any one of the following:

(i)  Tube feeding- This includes feeding via a gastrostomy or nasogastric tube
but does not include tube insertion.

(ii)  Suctioning - This includes shallow suctioning including removal of secretions
from the mouth, nose or around the tracheotomy tube. This does not include
tracheotomy tube changes.

(iii)  Assisted toileting - This includes assisting with self-catheterisation or
catheter drainage equipment (urethral or suprapubic) and aerating/emptying
a colostomy bag. Provided that General Employees will not be required to
conduct the insertion of an indwelling urinary catheter.
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(d)  Thisallowance is only paid when:
(i)  Such procedures and/or supervision is required by the Employer; and
(i)  The General Employee is on duty.

(e) A General Employee who receives this allowance may also be called upon to
dispense medication to students or supervise a student who self-administers
medication.

23.4 Travel expenses

When a General Employee, in the course of their duty, is required to travel to any place
away from their usual place of employment, they will be paid reasonable expenses
actually incurred.

23.5 Travel allowance

(@)  AGeneral Employee required by the Employer to use their own motor vehicle in the
performance of duties will be paid an allowance as set out in Table D1 - Travel
allowance of Schedule D - Travel allowance.

(b)  Theallowance will be calculated on a daily basis.

(c)  Where a General Employee is required to travel from their home to a location other
than their usual place of employment, the General Employee is entitled to be paid
the allowance for all kilometres travelled to and from such other work location,
subject to:

(i)  inthe case of a General Employee who normally travels to work in their own
motor vehicle, a deduction of the kilometres normally travelled to and from
their usual place of employment on that day; or

(i)  otherwise, a deduction of the usual costs of the General Employee’s journey
to and from the usual place of employment (for example, public transport
fares), but only to the extent that such usual costs have not also been
incurred in respect of that day.

23.6 Travelling time

If a General Employee, in the course of their duty, is required to go to any place other
than their usual place of employment and the travel is outside of their ordinary hours of
work, the General Employee will be paid their ordinary rate for half the time spent
travelling which is in excess of the time it takes to travel from their home to their usual
place of employment.

23.7  Uniforms, protective clothing and laundry allowance
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23.8

23.9

24.

24.1

24.2

(a) AGeneral Employee will be provided with any uniform, protective clothing or
equipment required for their work. All uniforms, protective clothing and equipment
supplied by the Employer to the General Employee must be returned upon
termination of employment.

(b) Inthe event of a General Employee being required to wear a uniform the General
Employee will be paid an amount as set out in Table B4.

Broken shift allowance

A General Employee performing the work of a Bus Driver or Cleaner who is required to
work a broken shift as provided for in subclause 30.4 - Broken shifts will be paid a
broken shift allowance as set out in Table B4 for each period of duty, with a maximum
of two payments per day.

Overnight school camps - Classroom & Learning Support Staff only

(@) Where an Employer requires a General Employee to work on an overnight school
camp to supervise and assist students, the Employer must provide the General
Employee with at least 4 weeks’ notice, unless the General Employee volunteers
for this task or there is otherwise mutual agreement between the Employer and
the General Employee.

(b) A General Employee may refuse to attend an overnight school camp where the
requirement is unreasonable having regard to the General Employee’s personal
circumstances, including any family and carer responsibilities.

(c) AGeneral Employee will be paid a camp attendance allowance as set out in Table
B4 for each night the Employee is required to sleepover at the overnight school
camp.

Apprentices

This Agreement incorporates the provisions of Schedule D to the Educational Services
(Schools) General Staff Award 2020 as in force from time to time, provided that:

(@) thewage rates will be calculated in accordance with subclauses 24.2 and 24.3
using the rates of pay contained in this Agreement; and

(b)  apprentices will be entitled to all other terms and conditions of employment under
this Agreement.

An apprentice, other than an adult apprentice, will be paid a percentage of the annual
rate of pay applicable to a Level 3.1 General Employee as provided below:

Year of % of Level 3.1 General Employee Annual Rate of
Apprenticeship Pay
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24.3

25.

26.

27.

First Year 55
Second Year 65
Third Year 75
Fourth Year 90

An adult apprentice will be paid either the General Employee Level 1.1 rate of pay or the
rate prescribed by subclause 24.2 whichever is the higher. An adult apprentice will
progress through the steps within the applicable level in accordance with subclause
16.6.

Supported wage

This Agreement incorporates the provisions of Schedule E to the Educational Services
(Schools) General Staff Award 2020 as in force from time to time, provided that:

(@)  thesupported wage rates will be calculated using the rates of pay contained in this
Agreement instead of the minimum wage rates provided under the Award; and

(b)  the Employee will be entitled to all other terms and conditions of employment
under this Agreement.

National training wage

A General Employee employed on a national training wage will have their employment
conditions regulated by Annexure O - National Training Wage.

Superannuation

27.1 Definitions

For the purposes of this clause:
(@)  “Basic Earnings” means:

(i)  the minimum annual rate of salary/wage prescribed from time to time for the
Employee by Clause 17 - Classification and Salaries for Trade Trainers,
Clause 19 - Salaries for Teachers, and Clause 22- Rates of Pay for General
Employees and Tables A and B of Annexure H;

(i)  inthe case of Teachers, allowances pursuant subclauses 21.4 and 21.5 of
Clause (d) - Promotion Positions for Teachers, and an allowance payable
in respect of a promotion position pursuant to an Annexure; and

(iii)  inthe case of General Employees, allowances pursuant to subclauses 23.2,
23.3,and 23.8 and Clause 6 of Annexure H for Boarding House Services
Employees;
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(iv) the amount of any payment made to the Employee pursuant to Clause 35
Salary Adjustment Formula and Student Vacation Periods, or Clause 36
- Annual Adjustment of Salary Formula, and Clause 43 Termination of
Employment;

(v)  the amount of any payment to an Employee for paid parental leave
pursuant to Clause 39 - Parental leave and related entitlements; and

(vi) any other payment that is ‘ordinary time earnings’ (OTE) as defined in
subsection 6(1) of the (SGAA).

“Fund” means:
(i) NGS Super or successor
(i)  the Employer’s default fund

(iii)  any other superannuation fund approved in accordance with the
Commonwealth’s operational standards for occupational superannuation
funds which the Employee is eligible to join and which is approved by the
Employer as a fund into which an Employee of that Employer may elect to
have the Employer pay contributions made pursuant to this Agreement in
respect of that Employee; and

(iv) anEmployee’s existing superannuation fund (stapled super fund),

provided that, if offered as a default Fund, the Fund offers a MySuper product.

27.2 Benefits

(a)

Each Employer will, in respect of each Employee, make such superannuation
contributions to a Fund for the benefit of the Employee as will avoid the Employer
being required to pay the superannuation guarantee charge under superannuation
guarantee legislation with respect to that Employee. Where a new Employee
commences employment with the Employer, the Employer will advise the
Employee in writing of the Employee’s superannuation entitlements under this
Agreement and of the available Funds (including NGS Super) within two weeks of
the date of commencement of employment. The Employee will advise the
Employer in writing of their choice of Fund. If the Employee does not nominate a
Fund, and does not have a stapled super fund, the Employer may nominate a
default Fund.

Notwithstanding the provisions of paragraph 27.2(a), the Employer will make
superannuation contributions in respect of any payment that is basic earnings as
defined in paragraph 27.1(a).
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27.3

27.4

Transfers between funds

If an Employeeis eligible to belong to more than one Fund, the Employee will be entitled
to notify the Employer that the Employee wishes the Employer to pay contributions in
respect of the Employee to a new Fund. The Employer will only be obliged to make such
contributions to the new Fund where the Employer has been advised in writing:

(@)  ofthe Employee’s application to join the other Fund; and

(b)  thatthe Employee has notified the trustees of the Employee’s former Fund that the
Employee no longer wishes the contributions which are paid on the Employee’s
behalf to be paid to that Fund.

Exceptions

An Employer will not be required to make contributions under this Agreement:

(@) forany period an Employee is absent from their employment without pay, or
(b)  isunderthe age of 18 years old and works less than 30 hours per week; or

(c) inrespect of an Employee who is otherwise referred to in section 27 of the SGAA.
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PART 7- HOURS OF WORK

28. Hoursof work for Teachers

This Agreement supplements the NES that deals with maximum weekly hours. The ordinary
hours of a Teacher (full-time or part-time) may be averaged over a twelve-month period.

29. Hours of work for Trade Trainers

This Agreement supplements the NES that deals with maximum weekly hours. The ordinary
hours of a Trade Trainer (full-time or part-time) may be averaged over a twelve-month period.

30. Hours of work for General Employees

30.1 Ordinary hours of work

(@)  Theordinary hours of work, of a full-time General Employee excluding meal
breaks will not, without the payment of overtime, exceed 38 per week (or 76 hours
rostered over a fortnight).

(b)  The ordinary hours of work will be worked on no more than five days out of seven
between 7.00am and 6.00pm Monday to Friday and between 7.30am and 12:00pm
on a Saturday.

(c)  Notwithstanding paragraph 30.1(b), the ordinary hours for a General Employee
performing the work of a Cleaner will be worked between 6.00am and 8.00pm
Monday to Friday.

(d)  An Employee’s span of ordinary hours may be changed in accordance with Clause 5
- Individual flexibility arrangement where the Employer and Employee agree.
Work performed within the revised span of hours will not attract overtime rates.

(e)  The Employer will fix the General Employee’s ordinary hours of work and the
ordinary time of meal breaks. Meal breaks will be displayed in a conspicuous
place accessible to the Employee or included in their contract of employment. A
General Employee’s hours of work will not be changed without payment of
overtime for work done outside the fixed hours, unless seven days’ notice has
been given, or a lesser period where there is mutual agreement by the Employer
and General Employee.

30.2 Part-time General Employees

(@)  Thespan of ordinary hours of work will be the same as those worked by full-time
General Employees as provided in subclause 30.1 provided that the ordinary hours
of work will not exceed 8 hours per day, exclusive of meal breaks.
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30.3

30.4

30.5

31.

31.1

31.2

(b)  Part-time General Employees who work additional hours will be paid at the casual
rate of pay applicable to the General Employee’s position, provided that overtime
rates will instead be payable in respect of any:

(i) hours worked outside the span of ordinary hours;

(i)  hoursthat are worked in excess of eight hours per day; and

(iii)  hoursthat are worked in excess of 38 hours per week.
Casual General Employees

The span of ordinary hours of work for casual General Employees will be the same as
those worked by full-time General Employees and set out in subclause 30.1.

Broken shifts

(@)  AGeneral Employee employed as a Bus Driver or Cleaner may be rostered to work
ordinary hours in a broken shift, comprising of two periods of duty per day
(exclusive of meal breaks), with a minimum of two hours for each period of duty.

(b)  The maximum spread between the start of the first period of duty and the cessation
of the second period of duty is 12 hours. Any hours in excess of these 12 hours will
be paid as overtime.

(c)  General Employees working a broken shift will receive payment of the broken shift
allowance as set out in subclause 23.8.

Boarding House Services Employees in the Diocese of Wagga Wagga

The provisions of this Clause 29 Hours of Work for General Employees do not apply to
Boarding House Services Employees in the Diocese of Wagga Wagga. See Annexure H -

Other Conditions of Employment Applicable to Boarding House Services Employees
in the Diocese of Wagga Wagga.

Work during pupil vacation periods for General Employees

General Employees not engaged to work for 48 weeks per year and who receive an
averaged rate of pay in accordance with subclause 22.2 may be required by the
Employer to undertake additional occasional work during pupil vacation periods. The
additional occasional work during pupil vacation periods will not exceed seven days per
school year, except by agreement.

Where an Employer requires that work be performed during pupil vacation periods
pursuant to subclause 31.1 the following will apply:

(@)  the Employer will give the General Employee four term weeks written notice of the
requirement to work during the pupil vacation period, specifying the time the
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(d)

Employee is required to work;

the General Employee will not be required to work on days other than their normal
working days per week and their normal working hours on those days;

the General Employee will not be required to work during the period of their four
weeks of annual leave which, unless otherwise agreed, will typically be takenin a
consecutive period during the school summer vacation. Public holidays extend the
actual period of time off work during the December/January closedown;

Notwithstanding the above, a General Employee may agree to waive the conditions
found in this subclause 31.2.

31.3 Paymentfor work during pupil vacation periods

(a)

Subject to subclauses 31.1 and 31.2, the General Employee will be paid for each
day worked during a pupil vacation period at the appropriate casual rate for the
General Employee’s classification.

The casual rate will be in addition to the usual averaged rate of pay received by the
General Employee per subclause 22.2.

If a General Employee is notified by the Employer in accordance with subclause
31.2 and then not required to work on any day notified they will be paid at the
appropriate part-time rate of pay for the General Employee's classification for that
period(s), in addition to his or her ordinary pay.

31.4 General Employee has prior commitments

(a)

If a General Employee is unable to work during a particular week during a pupil
vacation period because of family commitments or other activities planned during
that week, the General Employee will give the Employer notice of their
unavailability for that particular week. This should be given at the time the
Employer advises of the requirement to work during the pupil vacation period.

If despite the notice of the General Employee's unavailability to work during one
particular week in the pupil vacation period in accordance with subclause 31.4(a),
an Employer still requires the General Employee to work during that particular
week, discussions will be held between the Employer and the General Employee
and/or their Union.
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32. Overtime for General Employees

32.1 Requirement to perform reasonable overtime
(@)  Thisclause only applies to General Employees.

(b) A General Employee may be required to perform reasonable overtime and must be
paid at overtime rates for work performed either outside, or in excess of, the
ordinary hours.

(c)  AGeneral Employee may refuse to work overtime in circumstances where it
would be unreasonable to work overtime. What is unreasonable or otherwise
will be determined having regard to:

(i)  anyrisk tothe General Employee’s health or safety;

(ii)  the General Employee's personal circumstances including any family and
carer responsibilities;

(iii)  the needs of the school;

(iv)  the notice (if any) given by the Employer of the overtime, and by the General
Employee of his or her intention to refuse it; and

(v)  anyother relevant matter.
32.2 Overtimerates

(@)  AGeneral Employee will be paid overtime for all authorised work performed
outside of the ordinary hours of work, as provided in the relevant subclauses of
Clause 30 - Hours of Work of General Employees as follows:

Time Worked Overtime Rate for full-time | Overtime Rate for casual
and part-time employees employees

Monday-Friday | 150% of the unaveraged 175% of the unaveraged
ordinary hourly rate of pay | ordinary hourly rate of pay for
for the first 2 hours and the first 2 hours and 225% of
200% of the unaveraged the unaveraged ordinary
ordinary hourly rate of pay after that.
hourly rate of pay after that.

Midnight Friday | 200% of the unaveraged 225% of the unaveraged

to Midnight ordinary ordinary

Sunday hourly rate of pay. hourly rate of pay.

Note: The overtime rates for casual Employees are inclusive of the casual loading
prescribed by paragraph 22.1(d).

(b)  Incalculating overtime, each day’s work will stand alone.
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32.3

32.4

(c)  Forwork performed on Sunday a General Employee will be paid at the overtime
rate calculated in accordance with paragraph 32.2(a) for a minimum payment
of four hours’ work.

Minimum break before resumption of duty

(@)  Wherever reasonably practicable, overtime will be arranged so that General
Employees have at least ten consecutive hours off duty between the work of
successive days.

(b) A General Employee other than a casual General Employee who works overtime
between the termination of their ordinary work on one day and the
commencement of their ordinary work on the next day so that they have not had at
least ten consecutive hours off duty between those times will, subject to this
subclause, be released after completion of such overtime until they have had ten
consecutive hours off duty, without loss of pay, for ordinary working time occurring
during such absence.

(c)  Ifdirected by the Employer to resume or continue work without having had such
ten consecutive hours off duty, they will be paid at double time rates until they
are released from duty for such period and they then will be entitled to be absent
until they have had ten consecutive hours off duty without loss of pay for
ordinary working time occurring during such absence.

Time off instead of overtime payment

(@)  AGeneral Employee may elect, with the consent of the Employer, to take time off in
lieu of payment for overtime at a time or times agreed with the Employer within 12
months of the overtime being worked. The election must be in writing and kept
with time and wages records. Overtime worked in separate pay periods must be the
subject of a separate agreement. The agreement must state:

(i) the number of hours worked

(ii) thatthe Employee has agreed to take time off rather than be paid for the
overtime

(iii) that the Employee may request at any time to be paid instead of taking time
off

(iv) that if the Employee so requests, the overtime will be paid in the next pay
period following the request.

(b)  Ifthe General Employee requests at any time to be paid for overtime covered by an
agreement under paragraph 32.4(a) but not taken as time off, or if time off for
overtime that has been worked is not taken within the period of 12 months
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mentioned in paragraph 32.4(a), the Employer must pay the General Employee
for the overtime in the following pay period, at the overtime rate applicable to the
overtime when worked.

Overtime taken as time off during ordinary time hours will be taken at the ordinary
time rate, that is, an hour for each hour worked, in respect of overtime worked
between Monday and Friday inclusive.

Normal overtime rates for Saturday and Sunday as set out in paragraph 32.2(a)
will typically apply for those days, provided that a General Employee may request
that the Employer provide time off instead of payment of overtime equivalent to
the number of hours of payment the Employee would have received had they been
paid overtime for such work.

A General Employee may not accumulate more than 20 hours to be taken as leave
in lieu of overtime payment.

A General Employee will be paid any outstanding time in lieu of overtime at the
overtime rate applicable to the overtime when worked if the General Employee’s
employment terminates.

32.5 Recall to work

(a)

A General Employee required to attend the Employer’s premises or other location
as required (except for the General Employee’s residence) for a reason other than
carrying out rostered duties after leaving the place of employment (whether
notified before or after leaving the place of employment) will be paid a minimum of
two hours’ pay at the appropriate rate for each such attendance.

This subclause will not apply where a period of duty is continuous with the
completion or commencement of ordinary working time (though the Employer
may allow the General Employee to take a reasonable meal break before, during or
after such attendance).

32.6 Make up time

(a)

A General Employee may elect, with consent of the Employer, to work make-up
time under which the Employee takes time off during ordinary hours, and works
those hours at a later time, during the spread of ordinary hours provided in this
Agreement, at the ordinary rate of pay.

Where a General Employee has not worked the make-up time within the next two
pay periods following taking time off during ordinary hours, the Employer may
direct the Employee to work the make-up time in accordance with reasonable
notice.
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33. Meal and rest breaks

33.1 Mealbreak for Teachers and Trade Trainers

A Teacher or Trade Trainer who works more than half a school day is entitled to at least
one uninterrupted 30-minute meal break during the school day. However, an Employer
may propose, and an affected Teacher or Trade Trainer may agree to, an alternative
arrangement (specified in writing). Such alternative arrangement cannot be
implemented if the affected Teacher or Trade Trainer does not agree, and any such
agreement will only be effective for that school year.

33.2 Mealbreak for General Employees

(@)  Subjectto paragraph 33.2(b), a General Employee who works four hours or more is
entitled to a meal break, of not less than 30 minutes and not more than one hour,
free of duties, which will be taken no later than five hours after commencing work.
Such meal break will not be counted as time worked and is unpaid.

(b) A General Employee who works between four hours and not more than five hours
may elect, but not be required, to take a meal break in accordance with
paragraph 33.2(a).

(c)  Notwithstanding paragraph 33.2(a), where a Boarding House Services Employee
is rostered on duty during meal times, the meal time will count as time worked.
See Annexure H - Other Conditions of Employment Applicable to Boarding
House Services Employees in the Diocese of Wagga Wagga.

33.3 Restbreak for General Employees

A General Employee who works three hours or more in a day will be entitled to a paid rest
break of ten minutes, which will be counted as time worked and taken at a time suitable
to the Employer.

NSW and ACT Catholic Systemic Schools Enterprise Agreement 2025

Page 76 of 255



PART 8 - LEAVE

34. Annualleave

34.1

34.2

34.3

Entitlement

All Employees (other than Casual Employees) are entitled to four weeks of paid annual
leave for each year of service. An Employee’s entitlement to paid annual leave accrues
progressively during the school year according to the Employee’s ordinary hours of work
and accumulates from year to year.

Taking of leave

(a)

Teachers and Trade Trainers are required to take annual leave in a
consecutive period at the commencement of the school summer
vacation each year.

General Employees are ordinarily required to take annual leave in a consecutive
period at the commencement of the school summer vacation, unless agreed
otherwise in writing with the Employer.

Annual leave is exclusive of public holidays (in accordance with Clause 37- Public
Holidays).

Annual leave must be re-credited in accordance with the Act. The Employer may
direct that, in the case of a Teacher, any re-credited leave be taken during non-term
weeks.

Annual leave loading

(a)

(b)

An Employee is entitled to annual leave loading of 17.5%, which is in addition to the
annual leave payment owed to the Employee.

Annual leave loading is automatically paid to an Employee as soon as practicable
after the first full pay period on or after 1 December each year, and is based on the
Employee’s ordinary hourly rate of pay as at 1 December (including promotion
positions and Special Education Teacher allowances paid to a Teacher), but
excluding overtime and other non-salary payments. Where an Employee has been
employed continuously since the school service date, the payment of annual leave
loading on 1 December is on the basis that the Employee has completed a full year
of service with the Employer.

Where the employment of an Employee is terminated for any reason and at the
time of termination the Employee has not been given and has not taken the whole
of the annual leave to which they are entitled, they will be paid a loading calculated
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in accordance with this subclause for the period not taken.
34.4 Cashing out of annual leave
(@)  Thisclause applies to non-averaged General Employees only.

(b)  An Employee may request to cash out a particular amount of the Employee’s
accrued annual leave subject to the following conditions:

(i) paid annual leave must not be cashed out if the cashing out would result
in the Employee’s remaining accrued entitlement to paid annual leave
being less than 4 weeks; and

(ii) each cashing out of a particular amount of paid annual leave must be by a
separate agreement in writing between the Employer and the Employee;
and

(iii) the Employee must be paid at least the full amount that would have been
payable to the Employee had the Employee taken the leave that the
Employee has foregone.

35. Salary adjustment formula and student vacation periods

35.1 Thisclause applies only to Teachers, Trade Trainers, and General Employees who
receive an averaged salary in accordance with subclause 22.2, who are employed by:

(a)  SCS;
(b) CEWF;and
(c) CEDWW.

35.2 This clause provides for the payment of Employees during student vacation periods, in
the circumstances where an Employee has:

(@) commenced employment after the commencement of the School Year or
terminated employment;

(b)  taken leave without pay of greater than 20 pupil days during the School Year; or
(c)  experienced avariationin FTE load or hours of work during the School Year.

The payment provided in this clause includes entitlements to Annual Leave under the
relevant provisions of the Act. In all other circumstances an Employee will be paid their
ordinary pay throughout each week of the student vacation periods.
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35.3

35.4

35.5

School year

For the purposes of this clause a School Year commences on the first day of Term 1 and
concludes on the day immediately before the first day of Term 1 in the next school year.

Hours based calculations for Teachers and Trade Trainers

For the purposes of this clause only:

(a)

Full-time Teachers and full-time Trade Trainers will be deemed to work 38 hours
per week, and part-time Teachers and part-time Trade Trainers will be deemed to
work a proportionate amount. For example a 0.2 FTE Teacher or Trade Trainer
will be deemed to work 7.6 hours per week. For the purposes of accumulating and
receiving payment during student vacation periods, each half day worked by, or
paid to, a Teacher or Trade Trainer will be deemed to be equivalent to 3.8 hours;

The applicable hourly rate of pay for a Teacher or Trade Trainer will be
calculated by dividing the applicable fortnightly rate of pay, as set outin
subclause 19.1, Clause 20 - Promotions positions for Teachers or Clause 17 -
Classification and salaries for Trade Trainers, by 76.

Calculation of entitlement

Each Employee will accumulate payment for Student Vacation Periods (their “SVP
Balance”) in hours, progressively throughout the term time worked by the Employee in
each School Year subject to the following provisions:

(a)

The rate of accumulation is determined by the SVP Ratio. The SVP Ratio for a School
Year is determined by dividing the total number of weekdays falling within student
vacation periods by the total number of weekdays falling during term time and
rounded to three decimal places. For the purposes of this calculation, public
holidays falling on a weekday are counted as weekdays;

Upon request from the Union, Employers will advise the Union of the SVP Ratio
applicablein a given year.

For every hour worked by an Employee during term time, that Employee’s SVP
Balance will be increased by the amount of the SVP Ratio for that school year. For
example, in a School Year with an SVP Ratio of 0.286 (being 58 weekdays falling
within student vacation periods divided by 203 weekdays falling during term time),
an Employee who works 10 hours will accumulate 2.86 hours to their SVP Balance.

For each hour an Employee is paid during a student vacation period, an hour will be
deducted from the Employee’s SVP Balance.
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35.6

35.7

35.8

35.9

36.

36.1

Payment for student vacation periods

Employees must be paid during student vacation periods for the same hours they would
normally be scheduled to work during term time, subject to the proviso that, if an
Employee’s SVP Balance has been exhausted that Employee will have no further
entitlement to payment during that particular student vacation period.

Payment of outstanding SVP Balances

(a)

Employees must be paid any outstanding SVP Balances immediately upon:
(i)  termination of employment; or
(ii)  the conclusion of the school year; or

An Employee proceeding upon a period of leave without pay, including unpaid
parental leave, that is to conclude in the following School Year, may request that
the payment of their outstanding SVP balance be made at a time prior to the
conclusion of the school year. The Employer will make such payment in accordance
with the Employee’s request, as soon as practicable.

Notification by the Employer

Where an Employee:

(a)
(b)

(c)

commences employment after the start of a School Year;

has a change in teaching load or working hours during the course of a School Year;
or

takes approved leave without pay or unpaid parental leave of more than 20 pupil
days during the School Year;

the Employer must advise the Employee in writing that that Employee may be subject to a
reduction in salary or wages in the immediately following student vacation period and/or
the student vacation period following Term 4.

An Employee must not be paid less, in a given School Year, than the amount they would
have received following the application of the formulas set out in subclause 36.5 of this
Agreement.

Annual adjustment of salary formula

This clause applies only to Employees employed by the following Employers:

(a)
(b)

ACS

CEDB
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36.2

36.3

36.4

(c) CECG

(d) DLCSL
(€) MNCSO
()  CEDOW.

Note: Any Employer may, during the life of this Agreement adopt the provisions of Clause
35 - Salary adjustment formula and Student vacation periods in lieu of this Clause 36
- Annual adjustment of salary formula. Employees will be no worse off as a result. The
Union and Employees will be advised in writing at least 3 months prior to any such
change.

Application

This clause will apply in lieu of the corresponding annual leave provisions of the Act and
notwithstanding any other clauses of this Agreement.

This clause only applies to full-time and part-time Teachers and Trade Trainers, and
General Employees who receive an averaged rate of pay in accordance with subclause
22.2, in circumstances where:

(@)  The Employee has commenced employment after the school service date; and/or

(b)  The Employee takes approved leave without pay or unpaid parental leave for a
period which (in total) exceeds 20 pupil days in any school year; and/ or

(c)  The Employee’s normal working hours have varied since the school service date;
and/or

(d)  TheEmployee’s employment ceases prior to the end of the school year.

This clause includes formulas for determining payment during non-term periods,
including payment for annual leave. As a result of the operation of this clause, an
Employee will not be paid an amount less than they would otherwise be entitled to
as payment for annual leave under the Act, in respect of a year of employment.
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36.5 Calculation of payments

(@)  Apayment made pursuantto paragraphs 36.3(a), (b) or (d) will be calculated in
accordance with the following formula:

STEP FORMULA
1 (A xB)
C
2 D—E=F
3 (F xG)
2
Where:
A is the number of term weeks worked by the Employee since the school
service date
B is the number of non-term weeks in the school year
C is the number of term weeks in the school year
D is the result in weeks
E is the number of non-term weeks worked by the Employee since the
school service date
F is the result in weeks
G is the Employee’s current fortnightly rate of pay/salary
H is the amount due

(b) A payment made pursuant to paragraph 36.3 (c) to an Employee whose normal hours have
varied will be calculated in accordance with the following formula

STEP FORMULA
1 A-B=C
2 (C xD)

- ‘—F
E
3 F-B=G
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